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G, wEHs L L
. WHN A. SudazAa
V., &8dUm O =93 B g ON du=T Ivatet 3
€.  Num lock (&4 &) n. Caps Lock (Ur =)
¥. Scroll lock (REd® &) r. fegat fed ae &4t
Adl #F aTe g &)

I eveifier gos ®Et aties § € ffrmt fee Sfemr ater 7- ffa ¥ Ju w2t wa
feg AF 79 e |

29 Zretfiar ffe sifaat aate & faw ot wint atw-S99 & Oue OF 39 deaw
&% eretfdar gast fme ot

11, waHs fadt 32 7rd Uamdt fiee 28y g9s fEo vew gaer J |

IV. AUFES g egrge wet mint 21 @9 of =93 gew o7
v

=

1. Uwdt fE9 vy oo 56t foug Sy-Syfamir o een S sag digt et 4 7

M. Usret g f&g ofefiar a2 st afet 37

IV, Uardt s f&9 ordty g9 o g8t 35 829 & & fay)

I AT Zreifiar muts & fae umd e Ot 7

II. evelfiar gae AN 95 & Adl Jdid AUl faagte Ha3=uas 98T e fows gu=T
gdter Ji

8 &fugza mfem



WHUSW BuY HEUSW BT WHURW [BUF WHUSW BYT
WHUSW  BHY HATSW BYY HEUEW &Y HEOSW (B Y
HATEW (BYHY HEORYW BUY HEURW BUY HEUSW [ SHY
WHURW BYY HHUSW SYY WHEUSW EYg HHURW By
WHORW ByY WHORY BHY WHTEW BYY WHORW BYT
T @ & mifeniA &et - 11
grtfege u™f _ Irfege u>f_ >~ zrfege uTf_
grfege u™f_ grfege u~f_ > 3srfeges u™f
grfgge uf_ Irfeae y-f > 3rfege  uyf_
grfegazs u™f ITfeage u—f ™ zrfege u~f -
grfegs u™f grfege u—f _ zgrfege u™f




ol o & sifemma &t - IV

gt@= T T mgrelw ol (R - L g T
gt@s e 1" =wtE'® C I R - f - S
gtg = g T ®tTEw® T T ®TE:® O
gi€'s Tt wtE'® e R A g
gt& s T 1. ®fET g T wrers - S
IH I T Tt o € mfswA & - V
Gregzw @ BhER TS Greazsq Cfouw
Greazz @ R e - o Greazz € Sf ounA
Gregzz @ T - Gregza € f uw
@regzz € ~feuw Greazzt =fsarr
Gregza € - Greazs @ ol
TH T W F TH I & mifamie &et - VI
effa afgem " @eEAe  wuusE  wafew w8swn  Hely
Efsn ggeee wESE  _HE® AS®ER efgee  BEAao®
SO JFuaE FEfsE | ueE wIEHT TToome wwufee
goere  sfaee Safu gofs oo wAgee  9@an
aH /Ewt/StHt @ & mfawe &€t - VII
SGazwesw SIHSEA HIATAEFTE R -
Gazvew FEIHTEA HAAETE TE'FgY
Swsv=ss BITHGEH HAWEITE BTy
Grewes SIHEEA HAHESE BEFgY
Ereaes BITHETH HAHTETE BU'FE
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oGt anl & Mg &E - VIII

=1 2345 N98767 1 #4% HE*()
~12345 098767 T #4% HE*()
“12345 098767 Tl #49 HE*()
12345 098767 T #A% HE*()
12345 098767 T #4% YE*()
wfeH - IX
few sy we s feanr
CLEY HIH daT HaHS frgr
AS™ st EEIRIES festmr forfenr
I fefsamw afeg feamr Ut
faat s H=dt Hy dward
gat=afiet AT AT & HTEH e frated
et HGIHG UAseHs AHS AUSHTE
THSI3T wHAET grer YyH HY=E
frus i fegmar TE3d foaem
Mg — X
U e gat=gmet ufenmsr € =ely 9ee 3. wius fiw € four fagew w3 Gt

fegmar & it U su=te fw, . geee fiw 9, o7 SfEes fiw < nareet iS5
gufent 77, grfeed fiw »F 7. 9eaqte fiw & At-fedlar an = wifser reesne
fomra atgr T faw ot we=dt Svarw 3 fewrer ande mis fieed e 3 9 fag <t daret
&9 fever 59z iy T fordr 3| 88 S far gt wirust B-ie St oy foo fitga At e
T mETe 3 Uwsl fS9 99 raw 7| 9T feg meesne 3o Ut galas &< (T=)
f&e av g95 = Fgss SusHy Feger I

eretfiar feew (Uamdt) 11




(Enusegen )

2.1 feegdeatd ¢

22 feegde v fefzam

23 féeade wet mgeaT

24  fEewde ewirer yurs diFhit ArE S pos3t

25 feegde goanan

2.6  H3W I feratut famt

27 féewd'e wofew U=rdtsow (ISP)

2.8 fEead’e owdr yurs Staht are SEheT et

29 fF2ed’e ©f 29T 995 BET 29T AT AUS T U89 (Tools and Skills)

210 7 gfaar 3,

#& U™ (Introduction)
wiA ¥ gor &9 fEesd z & =93 wy3 <u ot 7| féegde § wo3= ¢ Iotfomt g9
Fas 3 ufost we it feo w2, feeede &t o wiT foo fad & &9 nrfen)

1986 f&9 Susw Aien E""@ﬂ'ﬂ?)' (National Science Foundation) & NSF & =7 fia
degy wafour feast Se=dar (&9 FUT §FUGed™ (Super computer) T YT =@ gt
Wﬁﬁffﬁﬁﬁﬁ;@ﬁfeﬂmﬁww@maﬂ@ﬁw& 7 fa fefamrfsa
& et =g weT )

1990 &9 fg@w faurgen?z (Defence ﬁ&
Departmen) T dH JoaT S g 3 wid 80 web User &
NSF &z=ga &% vaw 7 famr | fem 3 goiw
feg aet §9 32=0aT 578 af=wr famr | few &
ufgery & fireedz Te &9 wirfenr T & vt
W 9% 299 99 I |
2.1 frza&@z &t T ? (What is Internet?)

wiw & &9 fieede ey & fa woe
==t o= o | fev ¥ 5oz @90 Iaata 7|
feegas & udt gal Aat Yot fsa mie &
dy f&at &1 w€ o= feegde at & fom gt
HEardl IHS J9iE |

12 afies miew

WebServer



foregd’e v wigw fere ot T It usT saweT 7| few o wimw T fEeddmas &esaq nie
dfuzem A 7 € T ey gfuGeammur e aev oo I ffg Sesoa a=u 7 I feees e
&e=gg v f¥g fews Szeeg T & AN e &8 ®yt gfulesr I sfonr 9| feeed e fg
WSH € af8d a9s &% df gfewr €9 &8t gaar & Aigt gus & mirfamr feer 4|
2.2 feeas e v fefsaw (History of Internet)

1969 f&9 7€ Way & Iv T JeH Jitmm, uaTelfes Aéen ma fuwr fegmar (U.S.
defence department) & W4t 41 g9s &€l g wzetn fanew Udae nAt = ravusT F13T)
G & 99 gfuGeet v foq &eway gefowr 3T A e @ A &I AT A9 | feR Se=aa &
MIUTEZ (ARPANET-Advanced Research Project Agency Network) @ 5™ fégr famm 1 &9
e Gat=ame i fen &'e=ax &% g aret | few gt afules &'e=afdar & gawrs 3|
Jwi-dut fev I et ot 3 feegd e o aan Ifewr | feo g wifnat Sastla o fAn &
AE HiEs § 9oy 837 T 573 ufost feeed e fage feforrabdr, fewiaet i afules
HrfaeT wiar 8 996 SEF =a9fanT vieT /T | I8T-38T fog satet yretee auaht W3 s
Fat gyrar @ =afanr e Zar fapur| few & =93° o= Aew IAE wiF afufze feeae
TTEIST Hnid 99a BET a9t Ael 7| A 3 Iua 9is fev O fa feeea’e & fan <t fa fedst
EHHT EHTT ACds &l A1 T 4

93 &9 fEegd e Ae=T 15 »@m3 1995 &9 VSNL & ¥ Aeadt quat enar 59
STt aretwt | st yretee dusha fa=’ far Airtel, Reliance, Sify, Tata »ife & féeaae
AeTet yeTs qeuHt 95 |

2.3 feeaa=e Hﬁﬂ‘g’ﬂ?" (Requirements for Internet)
feeed e ©f 293’ q95 ®El Mg T9sewd M Weewnd €% AusT €f Ages Ut O 7
fadstfegag as :
IgSEnd AFIST (Hardware Requirements) :
»  few uansw gfugee fanet mits 800 MHz 77 fenT fammer 3= |
« @9 (RAM) 128 MB
*  TBlES BTEIG gaaHG ISDN (Integrated Services Digital Network) Connection
«  dfufer § eBles sEls 578 796 B8l HaH (Modem)
= NIC-Network Interface Card
Aecend Agaa’ (Software Requirements) :
o Efear famen f= fa- Windows XP. Windows 7, Windows 8, Linux e |
« I YoTe AT fa- ffeed e #ranl®ad (Intemet Explorer), HAiST evfegeran (Mozilla
Firefox), 3dT® FdH (Google Chrome) »fe |
*  TCP/IP feasd (faon)
2.4 fFzed s e Yo d1Stt A @@yt Ag® 3T (Facilities Provided by Internet)
&eeed € W € 3 Ty dfules € ANw I sfewr T 17a9 € A € T U a7 Hun
f&e g o= 3t € ffeg-&'c=dg g% uo| feewd'e wa WA v feeg-&e=aq T

feegd e &% AW UTd 3 09 & eedd O ¢ J6 | fiedd e ia agf e wiger 7 fagT

feeahe eziiesm 13



14

EEHT 99 Eoit wEdT WS Fiearat (News and Information) : ffegd e mg adt wra
FTElS wuETeT 3 YEeT UFS ©t gieur yers g9eT 7 | wiHt mySt uie © e few
A= fa awatat, ust w3 ugmet wife grd feas’ wiasels myeet 3° gost us
Fare of | fem &ve vt Tatir {29 SaveT 02 et wear=t midt araadt yruz
&9 Aae I |

W T HESHS (Art and Entertainment) ; fE298 2 gnimar wirt »Tu@ HEIHE BET
FET IYF T AEced Hale MT F8EST a9 Aae 7 fA=" far aHe (zames), are,
femHt, g2a®, Fara it »fe |

W BTElE BiuaEr (On-Line Shopping) : fBeed’e &t =¢2' &% »it gt 2gt Shot
et fa=’ fa fagmer, auz, faee (gift), »rfe ooty €9 foue < fag G eas
= 7F g-grflar wWeT yate Fae O |

fdatut &wer (Mailing Letters) : fedgeToa va (6-1s) fiesde & fEa wz
ufiy feead’e < feimar 31 fon & »ilt frow 39 »F YU g9 Aae 7t | wmt
HUST H® &8 JeT @ Inele, a6 w3 wrew Ane fdw fan & < faw <t o
9 AEw dF |

fras »= Segnat (Health and Fitness) : féead’e ffa mfror rus T fam 3° Y
Aoz W3 Iegrat 59 FAeerat IR T Fae OF | AT fEeed e ot rorfesT avw
far =t fawrdt & ste ges e reastt wiZ Gre Gumy it arsaret =t yrua
&a A a7 |

Ha-AUT2T W2 ovar (Tourism and Travel) : firead’e o v a7 »iAt ooty &9
fan =t rers T 7= &6 fan =t o weaEls oee feae, o=t Aoy fege mig
dew wife of gfder < a9 rae ot

§far (Chatting) : féegde &% vt 9féar < au rae 07| fener =93 5% WAt
vardr feg fan <t fewast o faust fiew oot 9iesg 99 Fae 77 |
Hfdrar Fr=vet (Banking Operations) : g wrt féegs e € €93 q9¢ 9% &9 &5
iU 503 A o d Wa 55 9 feeade-Sfaar & mofesT o a9 "ae ot |

=11 aweafier (Video Conferencing) : 516 araedfiar fde st e are 3
<u fonast € gr & *yE 9% 9593 a9 Age 06 | fer a1 &e1 S31T araed fHar
f&g a1 &= =& fomaatnt € dfules fifg 2w o STamr Jor Fgat e T |

afuGea witn



2.5 ffega’z gaanad (Internet Connections)

wa & AW 99 @uery, ugras Sfules, Harets €5 & feeed’e 578 Ags & get Jdta
T | e fou enmr Hov Ov fa faogr feeed e adams e &et sl & 37 Ay feos Su-<y
feeed e gdansw gt wreard der ngdt o T |gy My =53 wre =78 feead e gdanaw
AT Aregrdt Jat 3t aret 7 ¢
feead’e gaamst ot famdr {Types of Internet Connection) ;

Ja7 (&3 ffeas e gaams ebt famyt &9 et @t e g&ams of fany ffeede & sage set
=afgmr |7 AEET J-

o FfEE-uU gEEHES (Dial-up Connection)

*  ¥SHF (Broadband)

e =fEd®F (Wireless)

*  F oA A% (DSL-Digital Subscriber Line)

« W B BT S (ISDN-Integrated Services Digital Network)

gfes—nu gdans & At ¥ &fuBes o dfubes 5% fvog g9 maer T feg
FEIHS <Bles BTES AT HEST W34 & ©HdT AETUI F1F A7 Agw 76 | feo gaans Guat
S €n9T @9F 7Y 06 H du-g¢ [0e9s € € [ENIHS J9¢ 75 |

TEHF godans JiuSed § ¢ules I THMHAS BEs &% Age 7| few ovwr 39
gege BE = AeT T | fimier3e fowsn Aee W3 waledime € a8 WryaT FETer
feega’z gaans der T

¢ U AT UIHES THd € a8 #TUET o femardlara DSL (Digital subscriber line)
gaons der & 7 fa Qust § g fiesde o pudl gdans yos geer & fev gfer
FTeB-My THaHs '8 HivaT gt 71
2.6 HaH »iF fera farHt (Modem & Its Types)

HEH &7 UdT BT W 8Z9-IH 3827 (Modulator-
Demodulator) & | HaW fea wifrar wae & fAw ewmer afules
SHIES 7T 9% Ui BIEsT gd g v ige geeT 7 | Ffuges
f&w guar favtes gu feg neg i<t T #e° fa etes ohuf mrfest
enaT FeT § waTeTdl fress & gu few 3famr Afer 1 e
fraTss few Iedis Faer 7|

Haw &t famy wiswre Gust & mits (gea) wEar-wiETr
Jet T | Tt 98373 @ WaW HAH 9A< #F YUI 95 feg fwmer mit sarge & | 799
FreT TAMWRE a95 =% afulest € HaW ©f geamg mear-mEar d=ai 37 erfest § feeade
F anit gas &9 friamer adt S91er w3 grer TRfHRS (37eT o) it se g 8 Hey ©
WMEHE d=ait | fen =t fAge 39 se3@ =% Wy df =93 I9ie 75| ferad HaW
28.8kbps T8 IT TH 1 =0T A Us | fEeed e mafear #et 293 e @F e °f milw 56
kbps 3 ufz &dt T=1 ot

feeahe eziiesm 15
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AW &t famut (Types of Modem) : H3W € famdt & 0% 97adt (External) W3 megat
(Internal), fAgT & =9o= Jat aiaT fapr T ¢
i. et #9W (External Modem) dfuSes™ &% grudt gu f&9 3af o7 AT A 75 |

Extemnal
Modem

e 2.4 et e
ii. WEgsT H8W (Internal Modem) dfuges & »iwg sarfew wrer T fog udar <t

ﬁ?weﬁﬂrwmmam#&wﬁnﬁ#wmw—www
TH (wireless) HaW =T 5979 S8 Gumyy 9% 7 Wafes €5 = 397 aW d9¢ 75 |

= 2.5 niogat Haw

2.7 fee98 e Rafew i[=e159 (Internet Service Providers (ISP))

feeed e mefew =rdlae 3’ o= T 8v dust 7 Ay féees’e & afew yers goet T
Aafen y=retsa, fa= @ Airtel, Vodafone, BSNL wirfe, g fEa UaH, §Hd &H, UH=d W
&% g2 o wHt feade § =93 Aee U7, T08s TEE £ 9 3 AEddt YU 79 Aae 97 WE
g W Tt FeW UTUS o9 Aee O | §9ET gadns J ©f Afast (€Y mefew fedlee md
fea grad7 Waw <t fov o5 fanet water=re & A ISP ware faw &9 73t 7t 3

feds feds gue § feead e AT=f &= 3 few=" ISP (fFegde mafen Y=dlsq)
I FUBTAT & EZad § A feeed e adans @ yers daet 7 | ISPs § feeed e wann
unfEe (Internet Access Providers) & faror /e &' |

16 afulza mien



l Educational
Small Institution

Homea

Largs
l:qrpmgﬂuna S
g9 1.6 ffea®'s rafen j=rdieew

2-8 fieasz entar Uo's SISt i @ st A=ret (Services Provided by Internet)

wi © IFalal Jar (€9 fEegd e oniar 593 At A=t ye's dt=ght Jetit 9a |
fewst Aeret f&w A9 T wig=yes A= 3- €-H®, fan enrer Wit arue ERst T
ufesae Heat 578 HB-1% a¢ Age 7| @-1e 3 fesrer ondt wageyees Aer 3- W9
forvTes, fAW oniar WAt gt 39T ©f goaT Bevs ¢ U9 89 Fav o7 feng feme Ans
High &% oz Rfeu=T (A’ fa SRF (Facebook) »ivfe), fAm ewrar vl AfAg 39 3
9 Bat &% Hude g9 Ao o, fast & Wie (werfeat), nrastats gidar, $faar st
niife 2 feegd’e gwmer yurs JiSt A T8t Aeret &9 Avw 0 | feesd'e ewmer
yE's diEht wrE @R g% Hogeyde AeveT fen yae 05

L

T989 TElF ¥ (World Wide Web) : 29837 Seig 2 g ue ficga e fead ot av
Fav 75 ud fegst (99 wige der 7| feeade dezger v q a@ys de=aq ¢
e fg Tgse ety €9 (WWW) et v Ad[fv 7 fAnet =93 féegs @ ot
St=t wiet T | =ewe =ty 29 §ue rée pusT & <8 give (ffevd’e samudas,
HetsT erfegsan nrfe) € rofesT ava Sfimr 77 Ager T

www &g matut usfes 27 mreter aivs dei 7s, 7 fa yst gt &9
feeade a5 gt JET O% | T¥-ATEle/UR € ufowe wEt Gnd i fewus
nigan fdar mfer J, frd URL (Uniform Resource Locator) faam 7t er & | WWW
HU3 RO SHATEIET €T AWY der 9 fAan €T @-nw, nfsar fewe, fsGw agy
wrfe wivs € 75| €9 Aele a8 99-UaT © HE &% 527 9=t 7| vt feost
2y-Uwt fed gosr=t yuz g9 Fee 07| Z957 Els 2 Gug rég gus=t &t
T93 995 § < ¥ Aafear faor AT T

fedargfaar He (Electronic Mail) : fedaefaa W § i 39 3 S-HE € &7 5%
arfenr Jrer 7| mirT g-Hw & mofesT % #5TT 9 AT UUF 89 Few O |
29Re, G, WEtT #F 7T eElet § = fow ot Ffmem Af yruz &2 77 AgeT
d | %iF ¥ A 8w feeesz Ot A 3 Fu vAage AeT &9 aret Arel 7 | fedaefsa
HEW FHE, 'UZ @6 W3 A2d dds BEl BHE FaTe o fda vd3eyae 3dler g

feeahe eziiesm 17



fami T | Ages aH O 79 H=T U9 A% Sddias 200 fase s saet d Ae fa
feega e 'F ew A= 09 fow SamEer 247 foshis e & sl 7|

feme 2.7 811

FI-H® & &9 (Advantages of E-Mail) : S-S Ty 57 ds7 63 are aw :

18

uae (Cost) : ffegde o =93 ot fost e =%t gav T fast o-vw of =93
ot 39 ¥ < =7 waw a4t §ov | gue v g9 femet wet a9t Unr yow &t e
oo doW &8 ST ARt Ust 7 | 97 €' F g9 wid ¢818s € ¥a9 U 75 | 86-0%
q9& AW wifdar SEt veer &df UeT | &% AeW €7 4d9 &< Aen fagT ot ger 7
Ovrags & Afeead®’s »f3 »iru= wfgs f&v yavr 3w ©r vow gameg 397 7
FE39 (Speed) : E1-HF € 939 A gHe Yol Uge-feos o1& S g&t 7161
H& few wruet Wias €3 gy o fife-Afaet fTg uov 7% o5 | vt 808 &%
Fa fow fea avt =9 < dzo-feav a9 ras ot

RT3 (Convenience) : ITUSeT Gud AR & wrus gfulee @ ediuaas o5 3
feg W=t Ag®T MEHe fan = AW B1-H% g7 foe 95 | fer /& &7 37 grae €f
=93 IO T, & T I 9w »ir@eT O i &7 Ot ae I9 e wrEEt O

. Et-amHan (E-Commerce) : B-gmHan féead e & woz ot wda=yes pfeur 31 #-

dTHIR ©F H3®Y fai &t faasn & AW vz gt gt AiWe’ 3 d2 F U9 96 ©f
SarzT T IWew € o afda 578 arax g6t <t gw fav S, sd fes IR/ omss,
Wd §& It #s BTES Hdle AdeT |

SHIPPING BANK PAYMENT

———
e./' ===

=g 2.5 ¥hamiagn
afufzg mitn



IV. AE® &z<dfear Aeten (Social Networking Sites) : iH® Ac=dlaar <anTele feedae
& 93T % fq Wawrels & € ANT (community) B 3§ &H Ja€PAT 75 | 79
HE® Seeefaar 29 AEle &9 gae = wiver g Yefes d= 4 fan <9 gw9
&% WEfag Areardt 9et 7 | foe gee 39 <t g9t Sat & fest 9 AEter d9 W
95 ®El HET (invitation) 7 AT & | §F W™ I3 JEbHT ARS Se=afaar
ATEleT 95— Facebook, twitter #Tfe |

fi= 2.9 REw Az=afaer AEten
V. #31§ ssedfiar (Video Conferencing) : 1516 asedffor ffg e ar e 3 20
afugeet &% SSIT aWd €F Ta3 JIst 7wl J | fen €9 gwe o g+ &5 fige
grEEa ot &t g Aew guly % -5 G ffg vw & oy &t Aae uw |

fézm 2. 10 &G sarmeafiar

V1. Sfzar (Chatting) : STear feead e €5 nrasels diey s a9 o g wifvar sdtar
d faw f&w niit fg o &% mregels faust gy fee e 3w & a2 a9
Raw It W3 W AW OX 7eF o7 A< & YU a9 Aae Jf | few 3gt féar e new
dfenm- meeT &% feaust gu fem alsa3 (word talk) FesT | oo E@les €3 d=
TEtsTI S g A TEI T IMsT e g T fa Sfear e nrem St et 3
feugt mae fonavs &9 A7 o5 | WAt HoEts A7 Jfulzs 3 iew 2y g9
feregd et wad mrwafeara waw of | firegd e € 293 &% = fed (voice) Ifear
=t T Aaetr 7 | TER (voice) IT¢a1 fE9 »iFt 8% = Aae of w3 A= =1 Aaw 77|

VIL &% Gua g7 3= (Web Searching) : éﬂWWéﬁﬂ#ﬁmﬁ?ﬂﬁE
&t Tet | Sng Tty @ w §un feust @9 Unt & fareat vefares 7 | 52 @9
Fretet geE o feost 29 Uat of fare st Suat =t afadt T 1 S5t Srushut mingE
= ifet § e (RO AT & Tueh 95 | feust mefore s @9-unt feF Freardt
B9 ®E Fa9 femeT @ 293 di=t /el 7| a9 fiwe ¥ sg3 of megtest
ey &7 T | 85 wre =7Et weadt & Fow feve & e mae orEiu aed AT
3T 7w 7 | feg naw fims 9w vev o fofug =t fess e uw Ba= 7
e AYUS €9 ArEteT € Bt Arst Radls §ug sem @ 9

feean e eaiemn 19



Aaw @a& @ Fdia (Methods of searching) : 8 g A9 nigw 2 fan eadt § #s= €
Hes fAuat 579 Freardt yru= a91F | AT 3 ufost rew féwme © Sawe-gan &9 dy nae
ZTEN 9 | WiE=H AaT =9 E'EIT%' HaE ;I'EF(Wurd match ), ydar A H Ho (Phase match)FT
TyE S Jedg e g A desT Uer T

Fat 39t 57% AW 96 ®E Ja1 By gy [T & @93 a9t o maet 9

o AYre fers (+)- fow fo ot <93 €W Aee &9 99 7 §9 5319 (search result) f&9

Hge der gater 3|
o wG e e (-)- fow oy & =93 OF mav &8 99 7 89 5319 (search result)
&9 Hgwe &df 9= st |

« =g uiE & TonET BE §¢Hs-Hea (V) ©f 293 aa |

ot foye fdge (S99t Gvoas 3 wume yam sarer T fa »ift gal 9T (cookie recipe)
ot Atz B9 99 97 fan €9 9= (rice) WHUT ArEavdt Hgw &7 9% | A2 fa: (Cookie 1+ recipe-rice)

| B costmerrmee ver -Googhete: W |+ = P
# & O § googh el = 5l TRk 1 . A TR0 i AL B Py e L Mrcipes efngrosckie . 7 @ D N @y I
Gc:-:-g1e cookiesmeops -tice x &R H *
M e Degs  Eben 5 Books | Mo fatings  Tonks

Abca 1, B8 00,00.000 resalty (0 49 pecondy)

V! ul

Thn o= Chooololn Chip Coooiin recipes Lmim e Craocainin Ship
Otk Feopn Eves Coking
e DO Dsed Foedt Lty Cimchi
TS LLE L] o bea rorviesien Y ILLLY 1.160
Wi mirs i iw 2o miew
Wi el CPoke (L Aanem Dt o i, P o
R B dE L ki A0 vk
W Shew mom

[EvEodsInERiTE oom e o ETazing cheoolnech.
How lo make The Bast Chooolate Chip Cookle Reclza Ever
r‘!ﬂ Fem i, 2008 - INgedents 1 o) 5 e TUIE 2o Peat 1 e Whne [armiresy

B T L e T

fd=a 2.11 &9 pefiar
2.9 fizad’e &t =93 w¥t &51¢ 287 W3 AfEaH (Tools and Skills Required for Using

Internet)
99 wFt feegse ¥ U &9 BT 9gv I 3T A Afu@eT ©F 99 Avearel 927
IIET T | WE IS HIT BE mE-BaT Aed=nan W3 g8d 93 A 75 | feu g8

AE Ages Quv f5a9d aae 08 | JoF dF HII=Yds 2o o3 aF 75 :
*  E-H® U™ (E-mail program) + 295899 (Web Browser)
« f&8w dl59 (News Reader) * FIPA=e=nd

g2 feeed’e & gow/AeeEnan 9 gt pue § 9T 9 ue feg =1 gwe 2
fezgd e ©f =93 99w Bt ¥ Sfng afulzs Afds 92 Tdie 76- A= fa- gue & g
IRTGET M HE FaaT WieET gdier &, @RE eveist ant gaatt »r@ehat I, WiE
nretars, file, E@J_w@ﬁmwghﬁ*w#mwwwmmwgﬁﬁ
3T T ArEaet 9 § gfna afuges Afas faor AT 71
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2.10 2= g€fsiar (Web Browsing)

few 29 €3 gt weardt g3 © yfafonr 9 1 =gt € a5 feuw feg @g im 3 ed

Uw 3 wrer 7 g Fawete 2 ot anrele §ug e § 39 a8 faar =7 wrfenr mer 7
ArEgTet § FuE wet, wt faw 2t Ao fias- A fa- 39 (Google), 997 (Bing) »irfe &
FaTfEgT & Faw 97 | WA feost mew feret of =93 7% SS9t areardl @4 Haw It |

w* O 1) e e g e R Wl T A TR Y

T - Ejm

G()Oglg

e e )

Goge 00l B Pl T e e gy v s Bl ded

Bihass gy Shawi i Py @l e Tl Lot T e 3w

Rz 2,12 &5 y@fim

1.
2

L

feeade &'ewea v foq fens &ewaa T A And f&v 88 Byt gfufesr 3 sfeowr T
B-HE ot @ fan Ft {07 99 Wen 99 w3 Yz a9s wef fieesz F g
HISEUTS AT o |

feeed™e anuBee fFa v Fafawr 7 =5 ¥ 89 O fAn & welagnse &
gETfenT T

I8 °F U v oy=T fog @ugr #igdn Jer 7 fan § waterer fofen Sdes fagr aer
T

TOBT TEIF Y (www) FraTat @ Aalfo 7 fanet =93 fieed e ardt gt Aiet 7

6. "egwr of % few ffa @9 U9 3 vv U9 3 7= af e @9nete 3 oAt @9nete

Tum 7= & Fw gidfaar =7 Ffen 7rer 7

@%@W )

HJUROT YRS

1. fEeddnew® &ewda we afu@esa & famr AT 7|
€. w»EuaE (ARPANET) wi. feeda’e (INTERNET)
v, fEegs= (INTERANET) H. femgd’z (ETHERNET)

feeahe eziiesm 21



b

. WWW e H3sg
€. =umz =97 29 (World Wide Web) . S9%F ='8lF =9 (World Web Wide)
¥, T T98F =8 (Wide World Web) H. 292983 81T (Web World Wide)

1L, feeed e €us nrawdls iees gesT o7 7|
€. =-aHen (E-commerce) w.  "fedr (Chatting)
¥, 957 IEF T (WWW) R. fegst fes € 597 (None of these)

IV. % 99 " A 3 39 39T gard|
€. T (Telegram) . ST (Letters)

2. ISP H. E-H& (E-mail)

V. feg faerein o 7 afules & ewies s a5 Az J|
8. wew (Modem) wW. FERE 9 (Telephone Wire)
=8 }-I"'QFF{Muuse} H. M(Mubi]ej

ya gu fed

L WwWwW I. Email

1. MODEM Iv. ISP

V. URL VI. DSL

g2 g es yes .

I fesdeatTr?

1. fEead’e mafer Uerdtse It gy Goragst fod

III. €r-&™Wean 3° I &t AHSE T 7

Iv. g gefaarat a7

1. H&W (MODEM) &t 7 7 fereut farant w2 ge3mo Aadt areardt f6 |
. fE&egde gmar yus JiShiT ArepdT AgS3T € 296 a9 |

M. #-H% & T 7 5-H& @ =93° € %9 89|

V. =953 =9 29 (WWW) 8ug 52 fat

V. fEeade vnidT yuTs SiStt ATett HY ReTeT ¥ Sd6S 94|

it
5 3 & fefenmadtyt v fog agy =78 | gfubes &9 fg 7§ w3 fézade wt =o2
7 g fe=fefrm < fawe f3mm a9
faw =t efus fae’ fa ame, Harels, afubes, Heardlas wife it Freard 89|
J&T (€3 nigwa & a9
a) fom =t T 57870 €9 www.google.com & GUs a7 |
b  “fonts of Punjabi” HEOT A9 &7 |
¢) faw 2t ga= f&a G uvafdga a9 w3 fonis § afuSes favmer fEganitaa |
d) sFHESZAT|
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3.1 HOUET SA&BHT

32 <9 AEleN

33 29 Fafgar

14 29 mafear

3.5 wEsTERE W westEs ffuaize
3.6 FEEaE

3.7 &z §fdmr

18  wWE-EErs J@rfdar
319  WTEEEE fouse oyET
3.0 Heel® 2aagdr P

Ae-Us'€ (Introduction)

wiH © g1 &9 5g3 Fatdt guatdt Hge as | feo ustdt 981 réses WS Subar
FRTtees S15T aras Fait aHTEr a9 guhd o | few r 3T 9t e & Awe At gt Aot m
€3 yuz 9 | FushT nive s fen Arearst € wWOTe 2 Ot 3H o9 JupdT o5 | feR ged e
AHT A9aT-3do1d (fessaiRs-2aa el ol @ 5™ &8 AiemT Aer 7 |

fesgaims casanr afules Tesene W Aree=nE &% Hafog 7 | v easan! fan
e T3 §U&T & URH 906, ASd 906 W F&T € MesT 5u8] ods Sel a3t Aol J, 8nd
fezconns SaaEH! (HoaT 3a619) faur 7ieT T |TH &f Idd] BE feseorits canbnl & a7
Sares 7 | few At dies-awt, v, 49 WS &Y 998 & Ita & S8 gt 7|

afubes wiZ feagorms 2as@+H! < 3T T Faa »it &< =uds Guaes, fefomrfas
AT W AR arsifeamit & AW € 99 o | feu Saa s+t i fomims w3 gt ffasT aas
el 5% A99 28 YT's gd<r ol 7 |

3.1 fesEarims Zaa@&nt sl @ ? (What is Information Technology?)

feseranms Saaiqr &9 fag suw 5% Ffuzs 3o, mewr, feurg-seiee, §2u,
gd6 BET TaIT ATET FatT SEaTaT IS 75 | feseoims daaant ffw nfen asa
439 7 fan S &8les w3 gfules 2aasdt €6 O aive deht o |

HEE" SHABH 55 AE-LEeE 23




3.1.1 fesgaiEs eaa&AT @ #g99 (Need of Information Technology)
fa=* fa nift nirust Farer faeat €= Sye T ot fa maardt wig fa=t Amgret € A fds mig
IS FAteT wfe afulest €3 o fie 0% o3 | 937 & ATM &1 573 AdbyT AEr=T yes
ge=rdw 5 | ug few g dy 3ot e T w9 afubes o ot =e3' 02
fesgaims ZaaaH! ©f 93 593 A9 &t few dist Avel T fast iE9 d T felr niawe oa:
i. =ue wT Beder &9 (For Business and Industry) : U9 w3 Sevar f&g
fesdarms aasnt & J6 ey st g sefawr wer T
«  wifer sP2HES (Office Automation) : U W Gedar fEv feseanms
CASBH ¥ =99 dHaT ¥ o deeTeE Wd =UhdT §3ues geeds BEr
at=t A T
»  HEAiz feseanms famew (Management Information System) : feagarims
Hoe gt 7|
ii. W EF (At home) : W fET feagorine SaaaH & Io foy vs=t et sefanr
Herd:
. ﬁ?ﬂ'ﬁ'ﬁ[ﬂummunimtinn]:ﬁwﬁh&ﬂy%ﬁﬁhﬁmﬁ
gE g-HE 7 9féar € =93 at=st vt O
«  fAftryr Bt (Education) : waT fE9 fefonwmagt niust ustet Bt feegs e &F
TIF gov U5 | WiAE S §U3 ' WHAHSS (educational) Argeed &t Hoe
a& w fefernmadtdt & we &9 of uaret gds 9 vee gae 75|
*  H&9AS % (Entertainment) : I Wat f<9 yare Hadrs Arast et ot afues
wT feeade & & wet 7)1 gerfegt 2un w3 &Fed (Traditional tapes and
cassettes) @ Y o= 81816 CDs & & ®e T
iii. Zf&ar et (For Training) : AgsT fE9 fesdonns 2988+ € =93 mifmmuat
g fefemmadhyt § =y W wArs €91 37% TrEaTdr YETS J98 BE 13T
wet 7 | few Ha= 28t yzramal et Uasens et aret Aavfee fig &
aat 7 | feseonns Zaadn fefamis »izg s=emt € U39 S5 =t oware rmeg
T gt T

3.2 2°9 AT¥TeH (Websites)

feer w7 & I femvrer &9 Ua & Ay § <9 wete foor mier o | feust & e o 9=
aH fesrater T

Y WEle ¥ UAT § B9 moes 9 wigon, fARE gaterey fanen #4929 (Uniform
Resource Locator (URL)) =t fagr Afer T, gt =8 A7 AeT 7| 99 29 ATEte @7 MiuaT
fea fedye 29 wizdn dev 7 faw 39 feeda e enmar udfenr & Aaer 7| Goade =+
U7 Ag® AT 599 ©F €9 A www.pseb.ac.in T | €9 AEle & 4%< A 87 S 9rele
or 7 Ay F ufost 9 Ua ¥wer &, g 9w Us faor afer 71 99 e f&fe odhue-faa g8
g‘eaﬁﬁe‘aﬂrﬂeggﬁmﬁﬂfﬁﬁwﬁﬁmﬂfgﬁﬁ At 5% Ase 76 | g duat
7t fenest ovmer i Gust & areie ® 30 U o wEew s 7 & fam a5 ot
GuaT & SH Al § UE o O AE 07 | SENTER € 90 UR T ot @ mele € g UAT I
ST &78% UJY &9 Aae d7 |
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| Wi U, Pl b W | - .o

& 5 2 A noteder| pebicn t @Ol i

£7Z5% Punjab School Education Board ot

"W

-

¥ Oera Age fRfunr 89w o A

Wi [, T . a1 Bl M (M, P St {2302 ek o,

| =T }
!hl.nﬂiibhlm?ml#uﬂ-ﬂmmh Mnﬂﬁrwmlzdhaﬂ'ﬁetﬂwq

Impodiant Links Latost Mows

R ] P e | mp—— by gy oy g Ly U Y Sk F
- o PRSI
s L ==J
% faaiact L L L L EELR e )
T i i ) P tacumes i O = =

CECRAE R iarab A g

3.3 nafgar (Searching)

»aewT f€9 799 ¥ H3%Y § 8927 | 99 A9 =9 UAT & 83 s feg yfafenr 3169
frmew & <9 Uwt & 33 & fie 7o)t 3 fedsr age 7, @7 & €9 wow féme fagr arer 7

we oAt fai 29 Few favs, fA= 9 Google 77 Bing & fan 2t fer sw ifug Sy uw
g BT FoIv 77 38U FoT fEvs A RO 29 Ut € oeluefsan ot feg et fewr@er
7| few et f&9 100 7 few 3 <g geluef&an T Aav 95 | fer foase got & o=t “maw
fovre fH?lE_c" Ur™ (Search Engine Results Pages-SERPs) f&ag Sfawr fomr dor T A9
feve fomse Uat & €ue 3T vt feg SvsT & Fae ot fa g faost e wedle @ @ 3
afdea s@aT 7, w3 few € 779 a9 vaw o fa fan fer &% igfus a=erdt wirt 89 90 a1,
hﬂné’awﬁ?ﬁ??mm‘lﬂ

e
LA g g [ : Alyg'em & & B

Google

[[=-1]

Gage famm Fre.Feakrg dacey

Googpetd o et o TD AW gl T aulls avedl su Slepops

fe=9 3.2 mafar
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3.4 S raféar (Web Surfing)
Uw 3 7 fifg ¥F Aele 3 gt 29 Aete 3 7|

fem = ffq 59 »iow fog St T~ fieade €3 vt fagber | win-d5 2F mafear o=
AT feeed e gaer 88t At fazre o wauie Aras 52 farar 0| faw 397 ot wet f&s
& =t foiie € geat § afdfa gad ffa 955 3 one 9% T A o, ata 87 3ef vt S5
Uwt f&w 98 3% foowm §ue afdy ged f¥a iv 3 on9 v 29 77 Aae of |

3.5 MESTES M MEETES [E9 w37 (Difference between Offline and Online)

dfuBes m= EBlaMSalars eaaaHd! €9 nraadls W3 WesTels v ffg nEar 7t
Wag T T HEETEE T viEE T fieeiT s 5 TeT A fa eSS O wiey
feegde &% g3 &7 37 | WEASHTES oH g96 3 = J fg wAt Guar eetst |t Joet 3
aH 99 3T o7 7 fa grodt rrusT, fAe fa me=e AY 29 AreteT, 3 ReT 9% | feR 39t wrremTElE
o J9& F I I wHT Guat eElst 7 Yt 3 @ g9 9 9 7 o gy afu@es iR 9t

= 2

v

Online Offline
=49 3.3 EETEs Ha WERTES

WEHTEE = [f2da 7 At 379 &% g% d& 9= oAt Bnet =93 a9 @9 af|

MESTEE = ffeade At 32ead &% gF &' Je o= nif @net =93 a9t a9 99 |
3.6 E=EfFEr (Downloading)

F=EfEe I gv= I war afules feeade T
FreT yru= g9 fagr 7 | A€ & vt feewse o =9
g9 37 I% It 3t wirf sTer FEEET 9 99 I
Gorggs =, A9 it &v 2t 29 Ua gwe ot 3t
e gfuGes @7 29 U ¥ 7% AEfuz HTML, CSS
d&, IASIT (images) Wfe g FEET a9 faur
e & | 29 UF 5% A903 37T Ay afubes €ug
a*@mﬂ?%‘ua?:ﬁéawﬁm@ﬂﬁﬂ?aﬁ?n
& Wates mats §ue foyr wreT ¥ | 7 Wt foi
a*eﬂ'sgwgw@?mm?@nmguawlmd
fsag e afdggeed or Ifsgglae Gnevim &
FEesEg 95T ¥y 99 feer 71

FEEBT dht I Bergdet U5~ @9 UAT &
Wﬁ—mmm,ﬂr@ﬁﬂe@mﬁm
FIET, WMTE-BTEE SFT SY=T wife |
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3.7 &2 8fdar (Net Banking)

gfdar e Qv faner faw f€9 arog feegse & Hewe &% we ¥& of wud wage
Frirgt srsaTdt YU 89 Aaw 95, first o wrofealt a9 S T8 Wi fat I et S 8
wag'e fEg U gHee a9 Faw 75, § &2 Bfdar faar aier 7|

& 8fgar § wasets Sfger =t fagr 7w 7| feega e gfdar &9 &faor = uz
aH-are geE mEt fEegde &t vew wet 7t 3 | @oaes sE- OF oiied a9s wet, fawt <
wefedlt &d95 e, WU MITee (Account) €7 H§&H (Balance) ¥4 = wife| ffeaae
Fferar € gfeu yos oos % S97 § 99 (virual) 7 A7 AEET (cyber) 8 7 29

(web) 8 = fagr Afer T
| O o o - P % | - m "
B o R Y P S T S T LR R r s N
ﬂSB] e ] | oot et | room et Ry B m
QMLINE
Liyd 15 Cvbias 610 Dt e, e s livtscdaced CATTCN frmge & o] 5a pam o fag ™ e o
TN g
[
[T -
Fragd jo B ]
Ty
r oo . mumy e o
- [k | P 0
e e T :‘""“:'_:' ““:_::.‘ Lo
ot et s =

e TR =TT

fef=a 3.5 Net Banking
3.8 n&EsTElE Jrfuar (Online Shopping)

HEBTES Ffier 7 vrssets deféar (Retailing) fﬂﬁﬁﬁ*ﬁﬁ ST™HIH (commerce) T
Tug g v fig 3dtar T F gae § feedz 3 @ wiae ©f =93 g9 oF ¥ At Aever
ydtes € Afear yers aeeT 4 |
it gaht ¥ fam St a5 9 88 78 Gust Jiv § wdte mae of | wift nirust wdteedt e
fi® (@dfge/3f9e) F79F (credit/debit card) AT & 2= faar
wifi €t €93 a9e d¥ =9 Aaw of | /g F 991t 9% feo
T fa It § nirasTels udieeT 53 WMAS  [WMESTErRS
arfiar @ vy =9 feg T fa et we &5 ot =t9F <t
grfifar aoe ot »iF et ST sruE Wy AR we
ugoT fegtmt Fehat 95 |

gt i'F &% We 3 §79d A7 o WIYST UHE e
TAT g9 IF ydteed! ads ©F AT J 7 famrersa Eat
o §=Ty g=ar &4t #t, fa€fa it ggz It 71w
BrElE BTUaT @WTar wWHT »TUE diHST AN § 597 e
ol fdiza 3.6 WEsTets wfier
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Luaivieg & Edusananl Tos SEARCH: lagtop @

HROWSE Fnzwtng weam iz [AEHOQ Fapemn i for - hatsos
w MLL CRTEGDRER
o EEr P TR, [TV Top Matching Categores far “laptap”
Laptepe F4T
Lapieo Biira & Deses 195000 E g
Lapisp Rags {11371 E
Bliise Pads 3240 Lasteps Lapizp Sk & Lasip Bags ey Houss Fads
Tl Ceaals 358 Efutafional (Bt
Wl Rzl g lags
w TOE 52

Firsatll Wil yiu w77 Yiew | lp

Enpaing 2851 praducts

Bull v 18 il
Fctmeoch 159 Qen Ci

w RAGR WALLETS K B TR

Luplep Basga (127°

i PRI & RTATEHIERY (4751
Nirgali Mhoiwto (111
Daagued Matebasda (500

Magelnr Choarins (12

Pant & Riotwisorsy 1
Buli Wit 14 Wi4as
Tictuaach fth Ben L1

Hudoubd Hadebeois 2F,

TR AT Hotebmck
s Gan Ci SO0 1T

HP 180838 T Rowsooh
IPOLT 400K 0080

FEAFFEL FROUILCTE

Hirrisast s Todvwia

e 1.7 sty ofidar 2gsrds

3.9 Wrawwls fonse fas o4t 7 (How to View Online-Result 7)
yare wH' fEw faw ag v gat=efnet o fouse Sve =t wd fonwe-arme (fomse e
feuat enar=a 7 fa G99 7 gol=efiel & oy qier /) o fesag aear Uer At ue

feseoHTs Saa B Hl B Hew 378 0 HHT WU [guse WTa-8Teis =1 @Y Aae 77 | §eaes

&et- 7o »rt Urre Aaw ffesr Hog < fam sz = fomse fyer 3= 3t ot oot ey
HEU F93 Hee T ;

» fan &t 29 w89 (A= fa-feesd’z wamudee, Hels efegeran »rfe) & ¥8)
« 29 YEH © W3oN g9 f9 U nas i fimr 93 & Sarmdiet e ason ey

=9 7 o www.pseb.ac.in T |

o “Result” f&a §ug afda a7 | wiaor aos % g 79 907 ¥&ar fan fefe Tu-

Yy faaset © & fourdt e=ar|

B Cormpirn b Uvmep i B K ] e

B O R b | el L TR 1

Home = Punjab > Punjab Schoal Education Baoard

OTM 2020

Punjab School Education Board

Re=zult of Sonior Secondary |10+2 } Revalmbon, March 2020 (Pan - ) NOW AVAILABLE

(0 Ads by Google ¢_Markshest App )

{ PeebAG inApp ) UG Courses )

ZR0a2020
1802020
102020
CSNW2020
23NTIZ0A0

Matrie Purjabi Additiensl Subject Result, March 2020 NOW AVAILABLE
SrSec Revaloation Rasult March 2000 NOW AVAILABLE
Rezalt of Matricufation Reappear Open School | appearad Inone or bwo subieets) Manch 2020 MOW AVAILAL
&r Spc Recheciang Resull Mach 2020

Saniar Secondary {10+2] Examination Provisisnnd Resalt March 2020 (Vocations! Straam includad) NOW

AVAILABLE
il = Rass T

1 )
L.

feaa 1.8 mrawes fagwe T fEan
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«  # foase vt Suer orde of @ne fée §ue afsa aq |
o nuEt Yt 575 TiOE Areardt 99, AR fa 9% &, st arfe
*  “Find Results” 525 §ug afdg a7 |

Home * Punfab » Punjab School Education Board

;‘{5 Punjab School Education Board
| 2 5
EANS

.Ll? Matriculation Examination Result March 2014

To get your results on SMS type PB1D <Roll No> & send to 5676750
e.0. PE10 1014500001 send to 5676750

Enter Roll No Find Resuts

OR

Enter Name Fnd Resuts

F3e 1.9 waes foase aver
= T FSt Hated mete €y fowee oF wrearet fourdt S=ait | vt wirue fowse
e fijz &t & Fge 9t |
3.10 Aavels a8+ (Mobile Technology)
Hemets aaadt e »ay ferne & 3 9t Rune der 0- wifrat eaa@EH F U9ess 7|

fe=a 3.10 Frarete 2a% Ewt

HEEts Sea @l 902 3w 578 SamiT © g9 g9 fewmfowt €9 Ao o foger sew
FOT T | nid, TET & B2 oY Bat (S5, Sa190T & Md9 89 A8 €6 © aad 06 | auaT,
AgEaT 3 NGOs & MAardT 93T 87 AroneT aes 29 fen Aros & mider & A feur
& | HerEle SasENT € gy wdIeude Qutier »igr £ aw o5

HEET TEEEH 5% AE-EE 29



fifemim (Education)

Aa=HE MF 97 (Surveys and Polling)
faar (Banking)

Frer o fEWBEE (Data Analysis)

AW

1. few 7 fog 3 fpymer 29 UaT €@ AT § =9 ArEle fagr arer 7| feost & fog of
FHE & ez 7er T

2. Y HIT Y UAT § ST o Fa yfaforr

3. I MEfeT T Ie T e e @ @ vone fen g dav o ftm g g &
ow 29 Uw T 7 g <9 mete 3 o+l @9 ArEle 3 7T

4. WEEES ©F vidq J fEedde 78 g7 I Ae fq wesEls v view 7, fEeade
S ga &TdeT|

5. FEEEfder T = T wET gfufes feead e 3 gver yuz 7@ faor T
gfaar v B¢ famex faw E9 aroa fieed™e &t vew &8 we 88 O mrug nia@e
HEUT FrEaTel Y'uF a4 AaY J%, 98T ©f »ietedlt ag AaYe a5 w3 fan 79
femast @ 9 wage fE9 UF 2ined a9 Faw 08, & &2 Sfaer faar aer 3

7. wrasTEs grfdar 7 rrasrels dtef&er (Retailing) fe@werfaa am™Haw (commerce)
#T =Ue g9s € fog Iatar & 7 fa une & feéed e 3 29 ylwe € =93 v 9
T 7 et ydtes Of Bfeur yers aaer 7|

R. HEE® Za&&AT ©F way fepe &t 2 gt Auwe der 0 wifadt 288+ 7 Useus

ol
£
yEt gret 39 -
i T gre T arer fufes feeedz 3 gver yuz aw faor T
€. »uEfdar (Uploading) w.  FEEBEFI (Downloading)
¥. Fdledr (Surfing) w. feost fegd gt ot
i. 2% wEtet § dwe Al Gn Sawdle T 7 A9 T ufosr 28 U ¥eer 7, nd
faar Fer 7|
€. TWue (Home Page) w. 2 UT (Web Page)
¥, W& UW (Main Page) g, feost feg a8t st
iii. T 0Ty T fTeedE 5% 7E T2
€. wreEsTEs (Offline) W, MTEETES (Online)
. feastEts (Inline) q. fegst fes 32t 5ot
ivv  Fyeiffede@Iwm@euivfenddae e ey uw T ow
¥ Uw T # g <% prete 3 gl <9 AEte 3 7|
€. 29 gafder (Web Searching) . E@WET (Downloading)

¥, 29 FIfEar (Web Surfing) 7. Suggz e

30 afuGza wien



V. fe@aefaa aHaR (commerce) AT TUT g96 ©F ffa Ietar a w fa
uwe & feeed’s 3 29 UA9 ©f =93 gov J¢ I 7 Aeve ydiee o glegr
YETS g3eTd |
€. &% &fdar (Net Banking) . F-HE (B-Mail)
. afasrets Frfdar (Online Shopping)  H. HETEI® (Mobile)
2, Fdl A asT Y
1. fan <t Sog 7 gal=einet v fouse wasEls e 7 Raer J |
II. »esEE e nEg J, fPeds e 58 ga 77|
. Esnele ffuaes gty iaderJ
IV. 29 o9 <F Uat § g3= <f feg yfafonr 7
V. I9 29 AEle v uryeT fy fedye Sgwsdn der T
3. wEtgeIg:

1. ffaaffg e Sguaiomad — fagr wer
ol

2, ——————orugadffeaseasazasragar)

3, SeesssmenEs caE8Hr W faprs wZ pesT fedst a8 Bet e
HOd 2B yars qaeTadt J |

4. feeadegfdardtafer yesaesed da§ ———— g =t
ferar e

5. ot wa g5 It — df Hew 578 did ydte
Ao gt

4., SsTEswE Yy
1. feseonms cgaaH (HuaT Iaaia atd ?
1. SgAEtealdetyd ¢
M. Aefearatdetd 7
IV, WEEEE MI MEs EE 59 O |
5. s @set o8 uns
fesdarms caadHT €f Agas of fenrfimr ag |
wrEwTEls foase ous @ reu fay |
HEEls caagnl G ugse fad |
. WrEETElE Jrider Aadt fenrfumir aa |
&z gidar ot T 7 fenrfimr a7

<2 g R
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42 u=gunrfoe & fa< Gus aesT 37
43  y=apdafee &g & gor
4.4 & WEI (Photo-Album) URSeRE fa< famrs gate 7
4.5 vongt BEt Unsens fan 35t s et o7
(46 UAseHs & Ae W 09 g9a7 )

4.1 A€ UEE (Introduction)

HrETaaRTee Ureaunfee UeHs® UascHs Frecend o | feT wrelaamee nifer me
(suite) =7 f&a wifow fiwT §| fom & s9ge arAfasr (Robert Gaskins) W3 3far »imfes
(Dennis Austin) & wHataT afuges Aree=md duUat Forethought Inc. HeT feaws 137 AT | 5
&= femer s Ue'ed (Presenter) & famwr wt

yrEaywTEe 5o Ot wis S93° ¥ Unaons arfedn Areeewe 7| foo g wo=
yIrEREt wiT Jewss feve @F fedaefaa mefes f s=@= & wifapur féer 7
d12 9F nded ©wd YSaHS 131 77 Adel J | y=aynifee {naacns Ae fegwet #F
a=arat § fews Aafas™ (large audience) a7 ugog=E et fEq =ubwr zdtar 7 few
yzT Jer grater T faostht It St agtt o5
4.1.1 uﬂz‘ma? J ? (What is Presentation?)

Uaens far fem & §99 3919 &5 Sonat FroHe Un gas ©f Yfafonr § | Tvsews =
Gvw 3In<Ele, ane, e, 99T, et »ife @ 295 a9 I femr- -TAZ § HHST 5%
AHEEWaT 55782 7 | mruaT yrs st § ygrerst gl mEl mint mrustit rerElst iR
metias fegaen, wﬁ%weﬁﬂﬁraﬁg‘wwﬁrmwnﬁ?wrfi&fﬁmﬁmﬁa
AT TUT ASTEET T Age it O% |
4.1.2 nefes &t 3 7 (What is Slide?)

fea mefeg Uasews & foa Ua der 7| feo 35 fushited (mm) =t fedw wuag
Aetfes =9ait It T nefes & ursgunrfée 99 soa-dh Wfanr 7 Aaer & g wt
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UHocHs 578 BEl dcon due of | miit Aeelst §'ua et gt € a2'en T8 5d Aew ot
fa= fa- $9me T9W (Textboxes), HUF (Shapes), FfEUnae (Clipart), T959m9¢ (WordArt),
9% (Tables), "3 AH@E W1ae (SmartArt) »rfe | ffw (meews v fda =7 fig 3 2u
ABTEIST § AdE T 0% |
4.2 y=aynpfee § fa2 Gus aga™ T ? (How to Open Powerpoint ?)
urggunrfee & et difant & Gus gt 7 rawr & | féFa fv u=awrfie &
Im ot 293 e % g9 Y Idta a7 fE S 9T 9%
€. START ¥eo S =93 5%
. RUN 997 & ¥e3 &%
¥. FAFEV (Deskiop) §UF Hge »melas (ICON) & =93 578
feust Fu-2y Sotfeat o s9oe ER Y9 T :
€. START ¥2% €t =95 5% usaunnfee Gus a957 :
i. Start ex @y afdg av |
ii.  All Programs 8 ug afga a9 |
iii. Microsoft Office ¥%z3 Fug afda ad|
iv.  Microsoft PowerPoint 2010 §°ug afde a5 |

[ Start ]—)[ All Programs ]—)[ Microsoft Office ]—)[ Microsoft PowerPoint 2!]’1[]]

». RUN T2 @ Hew 58 y=aynifiz Gus 957 :
i.  Window + R &tnwie € vow &8 75 (RUN) 577 Gus a9
ii. HET Powerpnt 2TETY & |
ii. OK 9e& Sy af8q ad #F amias 2 Enter s 2975 |

& Run =

g Type the name of a program, folder, document, or Internet
resource, and Windows will open it for you,

Open: | powerpnt v

| (0] 4 I| Cancel || Browsze... |

=T 4.1 veaypfee gergs gex Bt ax o=y :I
¥, Sngey Sug vae wElas (Icon) € 293 578 umaunrfee Gus '.P,_.
FIST: -
Fg Braey Qg ureatEe o e dge I gt @n ekl
& zuw afE aed ursaunfie § Gus dier 7 AeeT 3
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4.3 u=aynifee &8 € 3781 (Components of Powerpoint Window)

WTEHaHTEE UEaunTee 2010 GUs g95 3° gie Sraey §ug It e fdga fde fewe
wWEWT 25 sad vir=att | fow &3 f&a €0 aot 3791 599 »=dr 7 09 HelgdAee mifen
o fE% a5 wrS'T 75 | 399 9791 ©F foq Yy Wa= 9 7| ire &t fegst gar Augt
ArEgTat 9T st 7 fatfa few s ur=gunrfee & fuer wrs T FeT O

Quick Access Toolbar

File Tab / Tabs Title Bar
i i
.L T diw “ [ R ST —"—1 {' ]
ey -t M-ﬁ _|m A 1 S e e — R 1 L g
B o]+ e H% S OoE . M | i A
F“hhﬂﬂ‘[ a:‘ _-El_E;:"_ B0 g A EEERIW _-'"_'_,,'.',.,,.,. E'-L-t??:"_-“a;ff E':::'
..... & ) Sem [ Sy ]
[ H -~ m O IR TN ST T AR NN N TS T ] [T
V—EL_‘:I -
Ouﬂfnefslidm[lhs : __—Slide
Click to add title
B Click 1o 2dd subtitie o
.  Slide Pane:
|kt metes 3
TR r—r—— T L ETT YR
Sut{: Bar Motes Pane Ui}l Options

T 4.2 yreaw il B3 & Sy Sy amp
urEaynTee @ g HEgt Ay 7 usE J57 fegt aret 7 :

« ZrEtEE w9 (Title Bar) : feg u=oynrfie S S g 5 Quastae 0 | femae f&9
Aree=md €7 &1 (Microsoft Powerpoint) "3 HgeT Sus i3t 78 Umaeds ev &aH
feyet feer 7| for o © A9 U 135 925 : fHashirels (minimize), HaAMEE/
e T (maximize/restore) T T&H (close) 525 HgE gv 75 |

B9 0= Presentation3 - Microsoft PowerPoint = O %

«  afes waiw 25F9 (Quick Access Toolbar) : feT g&a9 Tetes o9 € 8 UH
Hae 9t T | for fE9 wimd Sadvt 7r a8t avisw Hge JEmT a5 |

» fass w3 29 (Ribbon and Tabs) ; fogs uregunpfie i85 ¢ Quad ui »3 odtes
g9 € 95T Hge 9T 7 | wEeuniEe S 8 AEF9s duW U I5- Home, Inser,
Design. Transitions, Animations, Slide Show, Review ™3 View 2¥ | 999 28 & F¥UZ
avEw © g ut (€9 Sfowr fapr de T 7 fous &9 feust fodhat o3, @aoee
el Home 29 fa9& & Clipboard, Slides, Font, Paragraph, Drawing "3 Editing 3§ U
&g Sfan famir 0

- ml et Omign  TmniBoni  Amvahone  Sfeihew  Beaw o View
X o !l.ml [freomeen: BN NO00 - B
e T
== oy + D e [agn e+ &1, ¢J}ﬁ| I% J‘EHME
i | O gm BOQ B b A EERIARE po i (400 ) hrm ) Stz et « dw
[ Fart : Pyspuah : 5| Eding
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n@zmrels /AsTesH 29 (Outline/Slides Tabs) : M@E‘E’ﬂ?ﬁ'[ﬂutlmﬂﬁﬁﬂw
{Uuﬂlnc}@‘wfé‘au-rmcﬂn gaAe H%ﬁﬁ?ﬁ"ﬂﬁ'ﬂ‘lf&ﬂ'?ﬁﬁ?ﬁ?ﬁg
de2H (selected contents) & FIaT (drag) FIE T€ ABTEIST T STHE & HE (move)
s f&g rorféa 99t 7 | Awfes (Slide) 29 At U9o2Rs € ASTESH & B¢
#9EBH (thumbnails) € Fu f&a yeefis aadt 7| few =€ mefest fEag mat
&% BEIAHE (navigation) 936 €f AgSI UT's daeT |

A&TEE U (Slide Pane) : ﬁﬂmmﬁmf-@vﬁ?m@a (current slide) &
TERTEET T | AT YS= AEd& "9 (vertical scroll bar) € 93 578 UdacHs it
79 AnTfess & O Faw v |

&2H U (Notes Pane) : foT Us werfes Us € 19 Age gof 7| fen UE & =93
neTfes ¢'en &% RYUZ &eF eV g95 S8t aiat At & |

Aeer 9 (Status Bar) : feT g79 yrmaunrfie feF € 3o ige 3t 7| fev g9
fapsm @ (Theme) »fe & TeR@er J |

Slide 10113 | “Office Theme® }Qﬁ English {India) | |.““' BT 3% @—U—'—@ EE S

fel@ nmumas (View Options) : foT »TUNSH AEeH 979 © A U Hoe §&i 0% |
few f&o fe@ weaw 89 I o5 favs™ & vee o7& »iFt Su- é‘uﬁﬂﬁﬁaw
AfE9 (switch) a9 Fae 77| few 4 fe@ sesw 75 : ov® =8 (Normal View),
AeTfes Argee fRT (Slide Sorter Vmw},ﬁfé’ﬁrfﬁ'@‘{ﬂﬁadmg\fmw}wwfﬂﬁw
fe€ (Slide Show View) | Ager g7 € fer t=9 f&9 g (Zoom) ninums <t iige gt
T | 9H 42T® ©F HET % WHT zoom-in ©f ¥9F° q9a ASTes dcen & 39 3 f=@
(closer look) &9 A T7 | gH 2w foa nerfegs 3 sfewr e 7 fang wHt zoom
in AT out FGE BEL e AT ¥ U'H 5 ASTes a9 Aae aF | ol « w3 - geaw ot
HEw 5% = 9 fesqe & =um af wem Aae Ot |

4.4 E2-mua Unsens fae fanrg g&te ? (How to Create Photo-Album Presentation?)
At UEgunfee e de—wi@ay Uasens =t 57 Aae o7 | u=awnfee Arg denm
o UAsens g2ge B A=l © Ae § feude g9 ©f iUs3 yv's ager J | §2 #WHan
U € Hee &8 it grElet &t fndens, 8ust & use-fe=afaz (rearrange) wia nimuatut
Fn=ter fde 2ame ou% g9 Aaw O | ¥& 9y <9 9w merfes §ue ffg ansie fouret
=i, ug Jae wHT aet SRSt § e Aefes §ug ariis gesT arde o7 37 wAt Aefeg-
B e (slide layout) & fe=nias goa fev & a9 Aave T7 | 82-wway go'8< S :

L.
1.

Insert 29 €9 afss a9 |
Images 3TV &5 Photo Album »mums e afda g¢ »i= feg New Photo Album
RS 83 afsa ad|
Blid9-0i-
n_ume Insert . Detign Transitions ﬂ.mm.ltl-nn-i
A EHE & B2

Table | Ficture Chip Saemmm,ﬂwh msm:mrwt Chart
- Art \Atbum =| |

Tables | Images 5 vahmoalbumm
Slides | Outline | I_l_:d Eritt Altsiam.,,

fE99 4.3: New Photo Album
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iii. dat fewE fd39 nigATd Photo Album STfestar gan feust 2=ar

Phioto Album 1 x

Album Content
Lrmert picture fram: Pictuipes in abum: Preien:

Mo preview i available for this
salection

| ALL pictures bladk and white:

EE s BN oy Gl

Album Layaut

Bicturs lxyauts (Tt to side [ | ﬁ‘w

Frame shape;  |Rectangie 158 ﬂ
Theme: | | léa—““ .

e ] [ cancel |

5% 4.4: Photo Album Sfesar vam

iv. File/Disk... ¥e& €y afga a7 | fon &% 7ot 939 & fouwe mamd Insert New
Pictures STfesTar 7aR awd W4l | 793 wigHe fore eetst fndae a9 |3r<tat
fAdae 995 3 9w Inzert 525 BUg afda g9a =ful Photo Album Ffesrar
gaq Sug i 7E |

{B] nzert Mew Pactures *
ko - il e This FC » Durnp i:l_'] » wullpui:m . w Szar:hwal'!'p;pm a
Organizs = v faldar E~ I @
& Downioads A byvonejphnon-2 11T 118078 140874 -
LR nsplagh
J'i Mursic i
=1 Plcties A ’ | L
B Videos 5_4" A ’ |
o WIRTD4EY) EQ m
= Data (¥) . :
1 caleb-wonds-323 casey-homer- H6 chrstopher-joify- chuttersnap-5352
Wb C0 Dwive (B 928-undpiinh 272R-unsplash SEEER2-unsplash B-ursplath
= Empty iF}
= Tatosiale {H:) = = -
- Muic ) | = QJ e
= Dump L3} = .y
l:ri-ﬂ:r-zinnrw o 1750 dalllp-Fassard-13 daria-sukho ko
= Durng ({13 - ~umsplazh S30%-ursplssh | ve-4R6-unsplash |
File name |*daria-sukhorkows 406-unsplash® “sieris-ar | | All Pictures ~

Tals = [Cmset [#] [ cance i}
fd= 4.5: Insert New Pictures Sfewar sy
Sh=tet ¥t Mans & AEas wds=yae &= (Important Tip) : 859 f'é'?ﬂﬂ?
IA<teT few faw <t In<le Guv a8 a9 W= feg Cul + A ghva e8| few 397
9% '8 HOE €BF9 Tt HaPHT SASIET ASae T Ar=aibdt | WY Shift + Click
o HeT a8 dusY &9 o mareht an=tet (adjacent images) & fifiare ad Fae

afuGea witw




gt | §857 29 U v ar-W&ar SATST (non-adjacent images) & HEH Sfda w3
Curl P B9@¥ 9% fA@ee 13 77 FaeT 7|

v. Photo Album FTe®Tar I'aH IAFT € §eHS (rotation) FFUT, TEIZEW W3 d<d'He
(brightness & contrast) FETY, IASTT & Bni8e § T8 (changing the layout)
T, Gust & yso-feenfag (rearrang) 77 92€F (remove) AT G wrumst
HoetT gg=rger J, fag’ fa »iar 939 few fewfeowr famr )| feost Afeam
(settings) fET WISt Fg93 MEWd ¥o8TE & #F €9 Create ¥es Sug afda aoar
SRSl § T2 WEuy UHsens @9 vrym av |

Adjust Rotation,
Rearrange or Brightness and
Phota Album Remove Pictures  Contrastof ;
Mo Conert of Albu Pictures in Album
Fraert pohre Bom: Fig L0 =¥ H Prisvig:
e/ 1
Iy Tyl Box L
[
Prhure Dpw-s_ ;
Select Pictune., oiwe l'
11
Layouts on the sa%

=
-

Slides \ 1 Hemoge ls_ L R
i
|E-:u.-'eu-rn-.--|; Fit oo side o I + .

Thame: Erowse,.,

Create | | Cancel

fiaT 4.6 22 Seawy Afeam
vi, TF @e-wead wet ffa o=t Sudt Uasews fawe & aran faw &9 ffa oetew
Ud W2 709 In=td 3¢ e Syudt astfes »iud w9 =4t |

FiEa-u= S T N—— I :.[
- omer g lewBos s Macws  Gele  Yes Wiy Regbomamg = "
& oty " B = oz R I:]IL i am | R
izt AL LEd o 2 e, £ e
A EREEE B lewiad L Pl T o i I8
bngie = g
13 o 1 ) (11

R e N T ,&:1.-;- i |

99 4.7: Z-wad UgS2s
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4.5 woHa wet {msens fan 397w @et & (How to Play Presentation for Audience)?

g= 7€ et Gwadwe fave § 99t & 3t ad feo <t faver u=ar fa it for & e
TaRdg’ wiar fae Un gga7 I | y=aypdTiee Ag 992 A9 254 (tools) Yo7s e I | AT
Jasens § feafews (smooth), 3793 (engaging) MF USHES (professional) s7g f&g Arat
AOTTE3T gae I5 | v g Araardl IR adte fa fa< »t wrust Uasens (esv 44 €
»Uls 97E] ATET @8 MBEH Ud&SHE) § Sara »idl U J9a7 J |

UEgynee TonaT BEl TSt UAsens § UBH (play) 998 ¥ U3 AW Joid Yers
gaer T | At mrust Uasens w7 I fewgw ufost rerfes 3° 7 Uasens ©F dger rarfes
3 UB (play) 99 AT I | g fuSed fAren &% 931 Haled-Ag1a (Monitor Screen) HF
U#id2d (Projector) @Y7 UHSEHS & U (play) 998 HIUT Av=erel 9at fe3t aret v :
4.5.1 ufgsl refes 5 Uasens § &= g3 a9 § 7 (How to Play Presentation from the
Very First Slide ?)
ufast refes 3 Uns2ns gy a9s &t 75 fBfpwt fes vt 2t e 3dtar =afaw arreer 3

=  Hdede atm F5 o9

A
e = - - . Y] t . ¥
«  Slide Show 29 €U afdT a9 — Start Slide Show TV f£5 From Beginning 525
SuT afea a7 |

B9 O Presantationd - Microsoft PowsrPoet - o x|
“ Home g Dhetbgni Trasn itinees - Slide Shawy l Ruaiew Wiew htro o & Shoryhauding -3 ﬂll

@ : L L=J @l @ [#] Py Marationa, &1 seaniutior: Une Current Resolusion =

i : ';ztim H e ] e Timngs 8 Srveres ire -

Erpadeast 17i] Ezheame
hglrlm] Cuttent Sige  Sade Show sam:sn:--| e B Timirgs Showe ) Snow sseais Contrals | [ Une Presenter View
a §lie how Lt Ui Manitar |

4.5.2 ¥igeT Aofes 3 Unsena & fas g9 awa™ 9 7 (How to Play Presentation from the

Current Slide?)

Hger Aees § Uasens 59 495 5 I fefimit fed a9t =t ffa gater =sfanr A raer &
*  Hgede d Shift + F5 ea &

A
*  FeeH g9 §uF Hge Slid Show view F2& G aEa a9 |
. |
R B e —C L
Slide Show View
#
*  Slide Show 29 §ug af8a & — Start Slide Show gy fE¥ From Current Slide 9%
Sug afEaT a9 |
=29 Pressatatian? - Micosaft PowserPoint = ‘0 X
n Hams e Tranibian MMIIIWI-__I__'H.II:‘-HHM | Hewiayw Wirw' Mitra P B Shanysaarding (=] a.:

ii EJ JM{ @J @ [7] ray sasraticns Bl Reoktion: | Use Cument Resoluson *
[3] use Timings £ Shaw Om -
From Fram rossemt  Custom Setllp  Hide | Rehearse Record Slide

Beginning Cusrend Sade  Sicie Show Side Show = | Side Show Side  Timings  Show= 131 Thiwe Madis Contreti | [ U Presenter View
hart e Show St Uiy Masdarn
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4.6 UAeeHs & e M3 de a9a" (Saving and Exiting Presentation)

farr Uwsens § gere T e €9d Adedt iyt S da Se e avsrUora st fy

wHt Ageg U= 3 Gwet faw < mi 283" o9 Aale | [962ns e 9696 3 97E A TeRd &
few@= 3 gope vt ureaunrfee & & g9 Aave o 3T fa 87 enier vy ivet <9 aat aret
79 & WEl 3T 77 A | 95T Wetaanee ureeunfez fEe (usens & Fe a9s wa §nd
g% 996 UGl Arearet feat art J-

i. URG2HS T A &987 (Saving Presentation File) : U=eunnfee &9 (asdns
TE® & A= g9 © g8 39id 95 | Al feast fes faw < fif'a 349ia &1 =93 aov
I UREeHS T8 W 99 AaY J7 | UGSeHs eT8l® e 996 © 9% W Jaid 96T
fez are 5 .

*  File 29 @7 afda g9 — Save Wuns I afEd a9 |

A"
*  Quick Access Toolbar §Ug A= 92% 3 afda a9 |

A
*  HEEEE & Cirl + S €9 |
Had HAl B! eEIS & HE g9 g0 J7 37 Save As FfesTar gan (€9 evelg e o™
2 J9 WT Save 52 Gum af¥a a9 | welganee yeaywfee 2010 feg
UA5CHS STEI% & .ppix HAHCHS 578 HE g7 ATer 7 |
i, uEaynnfEe §2 @@ (Closing PowerPoint) : Uauniee & oet Idifam’ 578
aﬁa*wnwalfawﬁf?aaﬁaﬁmmwuwrﬁzﬁwaﬂ?w
AT 7 | I&T UFaynez § 9% a95 € ¥ »TW Jatfat Aaut areardt faat aet
g
*  File ¥ 3 Ff8d 9 — Exit RS 3 Ff8a a9
A
«  2TEE® ¥9 € AA UH Hg© a8+ 525 (CROSS) 8w afsa a7 |
A
*  Alt+F4 Aeede gt € 293 &% Ureeunfee & e 99 |

O dYE BT JTsT

Lh = L b e

N

10.

HETaarTee UreaynTfae WiEtaenTee nifer §e (suite) ¥ fea mifow famr &

Ur=EgunEe 503 O #HTS 293 8T UASERS afedH Aigeend 7 |

Uasens fan fen § Tea 3dter &% eanat Arave U ses @t yfafor T

feer menfes Uasens o feg U der T

Ae@ SAgey GliT urawpnie o wrElars Hge T 3 8n €y suw afdT a9w

uregunee & Gus gta 7 AaeT

AETfes Us At Uaserns f€9 Hger merfes (current slide) & Samger T |

UrEgunTiee AT @enit ©f Unaens SS9 ®el IA=l9 © Ac & fflde 995 of AgsT

UeTs FaeT J |

aﬁﬁﬁ%ﬁmmwﬁs?maﬁﬁﬁmmﬁﬁmﬁ#
|

gﬂ?ﬁ'ﬂﬁﬁﬁwmﬁ‘mmaﬂmaﬂwsmmﬁe}mﬁ#
|

HElgaRee ureguniee 2010 &9 (Wacns TEI% ppix MaACHS &8 A= aist

et T
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11.

12.

ureaywtEe €9 Ussens eEl® & A< g5 B8 Ardcae o Cul + § ©F a3 &1t
H™ Age! 7 |
All + F4 grgzae gt of @93 yreaunnfie v 595 et g9t 7t 7

@%f@m)

HOURET YBS :
L &g {waens arfean Aee=ne 7|
8. urzgunrfEe (PowerPoint) w. =g (Word)
¥,  Wans (Excel) H. U (Paint)
1. fam fem & 999 3919 &% SR HOHE UR e =f Yfafenm 7|
g =g ﬂ:jl?l'Fl'u' (Word Processor) . ASTET (Slide)
g. UWs<Ha (Presentation) H. giiEs (Transition)
m ffg_ = Uasewms o ffgimder T
€. mufes (Slid (Shde) »f.  FFHE (Document)
¥. HiZ (Sheet) §. foost feg It a0t
V. At iasens €9 HgeT Asfed (current slide) & S9RTE T |
'@ “?F'@?E"‘Eﬂ?? U& (Outline Pane) . d&ceUs {Cnnt&nt Pane)
. fog® (Ribbon) H. F®TEF US (Slide Pane)

I ZHY y=aynrfee & fa= Gus adar|

. U=aunfee feT iuaens & A< (Save) 995 ©f Hdeae ot fai |

Il y=aynfee & 8¢ (Close) F96 ¥ Hacae amf {8 |

1Iv. ufost refes 3 “retfes v weTde 96 ©f Adede any f&y |

V. uEdwfee (€9 (Radns TEis ©f WaneHs (extension) f&H |

V1. RUN 591 &% Ur=gywrfez Gus a9 &t faua mee ot =93 aigt A=t 7 7

1. yr=aunfee (PowerPoint) &1 37

1. {A&<HS (Presentation) §ud &2 fad |

1. meeEs (Slide) Ft It T 7

V. urggunrfee &3 @ Jy gmar & & fay

V. W yregumrfee &9 vonat et Uosens & fa= us (play) ®gor

V1. urgaynrfee fS9 astfes Us (Slide Pane) = 827 U (Notes Pane) gt Frearat
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A&z dt3T §aerE's eere ®ar T Ar=ar |

wod et AeTe o §aargE <9 arfean svw a5 wiZ ot fiféar © G<w wet v
fai 99 ames ged Bust arfean & gW@=T (hide) I79¥ I 3T wHT Format Background
Frfewmar gaw f€9 Hide Background Graphics ¥ I9n F afda aoa Guat arfean &
U e Of, T ifer SeareE arfean et Uwsens o fdw w2 afoear)
Tip : “Hide Background Graphics” 35 5797 Design 8 f£9 Background Styles ¥25 &

5% UH I Hge e J |
WEteanse ureaynies (Fmar-2)
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o oAt refes Saere's fEw dighdt Ao IEEt@tT & U3 (abandon) HEaT IUE
IF, 3* Reset Background 9% T afdw a¢ | o 74 fg v T wint nerfes < faarts
fea g9 geg™ 4t gov €% 39 fov wes aomzm-»m8e (greyed out) Sfenm gaar|

5.5 AnTes €9 d22n ous adaT (Adding Contents to a Slide- Wordart, Clipart,

Shapes, Tables, Smartart, Pictures, Movie/Video etc.)

UA&ens AgesT &g €u areardt aus aiat aiet & 7wl »uE eanat &7% g
FgaaT o< ar | feg Areardt fEe Zane, Inlat, 9vdz, SI516 W wEite aus I RaeT
T5 |

arfedd (Graphics) & A&Tesw (€9 AHE aaa wiAt WUSt UAEens § ST 88t =09
fesany g2 Fae O | 7wt 99, »igd ¥ 99 3veT UF g9 ad 9t 3T wifad 3ver & oger A
295+ (charts or tables) ¥ £93° 5% Tor@ =T HfeUHse T=4 | HUH (Shapes) A8 a2
f&w TuaTaHaaT (creativily) & A3 o ffa Idlar o5 | fuw A3t Uasens & §9 avaa
Jet O% | FfE Y wWmae (ClipArt) T8 Yade § W9 Tondr S8 @Ud Wreaend (appealing)
gr@= ur ffq St €ar 7 |

feat aeen & nrustut Aefesw GUs AHE F95 ®ET wAT Insert €9 © Tables, Images,
Ilustrations and Media 39V &9 Susgy »rugst & =93 o9 Waw o7 | 50 wiumst
yrEgynifee fde & sta 87 397 =advt aiehet 9% fae’ Gust & »oit wetaanree =97
f&a =aave of|

Il =9- 9l Presertation] - Mitrosft Fowereies
Home | Insert | Sesign Trartion Ammiataeyy Slige sm«- HErew w Pfirn o 2 Staryoanding

ZEHB L BPPH QI EHE4AE08 TQB8E

Tﬂﬂ' | Fiture Tl Soreembol Phofo Stupﬂiml'lln Chart | Hypeslink J.l.'ill:l‘ Text Mesde Wordit Dee  Side Db Equation Sjmbol - Wideo Audio
At Aoum By EFooter  * ETime Number = L =

Table: | i Iartraticns T Text Gymaal: Meia
9T 5.15: Insert 29 St nrurss

AatT UaseHs AsTerst fEg arfean, 288, HUW »ife AnHs gda & {8 Idier 99

& 7| gEt AETfEsT € g T-UBHISSIN &9 6 mElaTsH € AHT deT 4, fa= fa wiar fE

fage &9 foutewr famr 1 fegt widtaraw ot =93 Aefes &9 298 (Tables), a9

(Chart), AH™E *7a2 31 TeaW (SmartArt Graphics), fus9 89 781% (Picture from File), f&y

Tieke Plafeimldw

il
[ e

| Click to add title

| Chick to add text
. Insert, Chart

Irsest Table j :

— £ Insert Smartart

| Eill T+ cophs |
. BN &5 :
i ot N .
! nsert Picture froms Filg insert Media Clip |
|
I
1

Irsisrl Clip At

Comtenl Placehaldes
=@ 516: Title W Contents Bz ot e
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mrge (Clipart), M3 Higtwr afdum (Media Clip) 4% 99& ®E a3t 7 Aae! 71 ga<
WElas 3 Ji8d doa 68 AeTTes (<9 REfus viradden § o9 9d6 B8l vTUasH Yedms
T4t |

A AT grfean & AeTfes few e guw of 3T a8t @9 A O arfean § W
MTETT (resize) € ©F Ag9s Ul T | ayfed f92@ & WS »a'a (resize) ©F BT Ureaynifee
e fAdae &3 nravde € o T88W (handles) few@er T feast Tsaw €3 win
2T U 95 &% A'g © UHT WATEféar T (two-way pointing arrow) S9d »=4dr |
HEH &7 49T 9% I%F (Hold) gea WOW & 3391 (=) 99| w=awwfee i 32 arfeq
f939 & dneim a9 &= | S arfed {939 e &t »rad Fe ged EH o ¥ ¥es &8
€< | WAt g2 IF apfean Gy feurst €= @8 99 Ue 8 975 (green rotating handle)
AOTEST &7% G@F & WH™ (rotate) S Aae T7 | fan 2t aorfean & fHe @ (delete) et froe
grarfean Gus afda gaa feg aE99 T Delete/Del 525 & T97F |

5.6 Aefes & fe8@ gas @t mrumaw (Slide View Options in Powerpoint)

Status bar f€9 nETfes § Su-SuIdtfan BTy BT 7 niuHsH Hge detit 78
froast &t wee &8 it wseynie € Sy-2y felvw &9 rfee T rae of | fu-Sy refes
fe@w w3 5t & Sy-Fy argat AUt Areardl I HIIRYTs dv 7)1 95 BT fage e
TIHE WEH'T ACer ¥'d fT9 gy Aefesd © &% 99 f<F ¥e& (Normal View, Slide Sorter
View, Reading View and Slide Show) fexe ame g | fev fe@ »umss Nomal view f&9
urEgune? f&F € a5t WY UTH Hae deit a5 |

Reading View

Slide Sorter View i
Slid show foom Slider

G
Normal View —H—I-EE | @ki;ﬁ'% @ U~ @ -.aj

fg=e 5.17; Status Rar @t 2y-2y fel niymss
fegst mmumsT Fidt firy Frearet Ist fest aret T :
»  mans fe§ (Normal view) : feT faese (default) fe€ T e wiFt o neretat
g8, #ifge gew w3 fomrels gov oF | fem fe@ & 3 sea-¥dvr 4% o8- oo
¥ (mefesmriestdls 299 € &%), W U39 (Fefe U =T8T mT 7687
H39 (&2H Us %) | wHl fer fe§ & 49 uH Aefesy ¢y ffu Agfes g st ue
g9 Aae O | Hag AT fai Astfem & fue@er gvdve of 37 49 U39 (Aetfesw o)
fE9 frge Aefes §yv afda gaa dwides 3' Delete gea vam & Gwg firer Aae
ar|
»  A&Tes Ages 2§ (Slide Sorter view) : feu fe@ 4985 (thumbnail) gu fée TAsens
reretst & sew@er T norfes maee f=@ Twsens & miwt ot U aeer 3,
frim &7% AETEIST § TPUTEST (reorder) 95T, TS (add) F9aT A §uat & fierGer
WS T AT
WEtaERTe Uy (Frar-2) 53




diférar fe€ (Reading view) : few fe@ rat {Asens @ ife§ »w dfules mals
© fimrerze {97 & 39 feur 3| feu f&8 s 3dl9 &7 =03 7 Aae =8 9
E=EHS (navigation) ¥ew fewr@er 3, 7 fa ngts & fovwd v Ui mfag 39 0%
AETfEE B @8 (Slide Show view) : WHT »UST UHEEHE § TeRdT »idT UR 996
wet Slide Show f=6 €t =93 aoe of imwfes fn feB S g ot dor o A
fier v wn’ fereret férer O 7 it @ € ue W@ uhr@e ot | feaitd s merfest
fegere =iare d9a 3 79 feimare’ § Toa< ©f Wy G Ar feer & a8 wt
UW&EewS U &9 99 g a7 |

FH A&TEs (Zoom Slider) : few Aéew g9 € A UH Afaz der &) g &9
nefey 22w & 85 3 U= (closer look) 8t Ag gH-f& (zoom-in) 95 &t
nwirfapar féer T gy deew & g nefess der T fam & wit o fow wF o8
(zoom in or out) LS HE ¥F AT He ARTEF 99 AEE I gH ded § TrlE A
wZgE wEt ot + MT - g T = afde g9 maw ot |

1.

it Hraeae &b Cirl + N €1 =03° goe dF =t {fa &=t vat Uasens 927 Aae
ar|

UBHI®ST ARTTEE &nmitee §ug 723 ®ela’ 8% &259 (dotted-line containers)
Jv 7% fagst &9 agt 37 € d<¢en 94 A7 Aae 75 fae fa- odtes, raerdies,
2u%, ¢, AHEE Mtae arfean, 3A=teT, afey niae, Sifs6 w3 nremw nrfe |
fam 39 @ B @t et wi =9F 8T 3% O oty @ I9F @ Bwonle
THE AETET & 393 ¥UE d9% SE ahMEds I Haede ad Cirl + M e |
mefes vz refes @ug -2 I3F (elements) T foarfes W3 uBmie
(placement) & YFHS S9eT T |

fea & 8T (colours), FEH (fonts) M3 fegis feda2w (visual effects) @ ufost
F 9t ufegrfag ffg myT der T 7 it wuEhd™ AgretsT Gum fEams w3 Un<e
Y F'e a9s 1 879 99 Aaw J7 |

PowerPoint 2010 &9 12 faerae revfes Saar8's revtaw Gusag o5 |

ffq gghie ¥ 97 © 3 =09 a1 @ fiues gu7 7 7 ffg g7 &9 Wed (merge) T
Hhe T |

yr=aunEe 29 Ueds & 91 3 v f5vels 9% 9o | fent femdiaa 99 lines,
dots, dashes, checks wrfe Frivs 32 o5 |

Normal view faer@e (default) fe§ T fag »t »rust Aeselst s=ge, wifse
gov W= faaets gav of |

10. ¥t vyt UHseAs & Sana »idr UF g9 %ET Slide Show fe€ & =93 a@e a7
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1. SguREtyRs
i ey @ug Fy-Fy I37 € faafes w3 uBwie § ygrtas ager 7|
H99r9T HeTEl® (Background Style)
UBHTEFIH (Place holder)
FafEs @nmr8e (Slide Layout)
tega (Pattern)

L

¥ Af ¥ 3 T dar = HEes der ¢ 7 feq gw <9 wen

(merge) T A I5 |

HH (Theme)

U2as (Pattern)

Hadr'e's ATEIS (Background Style)
AdS e (Gradient)

. fae®e (default) fe§@ T fad »HT wruzhy ReretsT 59w, wifse
gav w7 faarets e a7 |

8. @ous fel (Normal view)

nf. ARTEE Bof (Slide Show)

¥. ASTes Aaed fé@' (Slide Sorter View)
A. difgar fe€ (Reading View)

G

iv. PowerPoint 2010 few ____ faewe nefes Sear@s reetny Gusay o5 |
g 48 . 4
g 12 H. 3
V. TEI® ASTET dCeH & &= 3 2 (closer look) % A'g gH-fe& (zoom-
in) Fg& < wirfamT feer 7
S. ¥H (Zoom) u. ASTEs (Slide)
€. &onE fe§ (Normal View) A. dFMe (Gradient)

1 (¥ &<t AgTfeg TS d9s € Facde at 8y |

n. ¥ st fusens eEls ga78< of mraede atn fair|

1. FEfesy §Ud Sane & e9he 346 B¥! faus ¢y & =93 gt Afet §7
1V, fagsr yeaywfee f28 sorat »iar Uasens UR dus SeT Zafqr Jier 37
V. yaywfee & fauat gw €9 =0 seoa w3 gy g fesv Hge de 0 7
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1.
V.

I uU=dynTee &9 File 29 € HewE 578 5=t UdsHs 8IS 5579 & AU &)

1. USHIESSH (Placeholders) &t e o8 7

I, &He (Themes) ST d€ T& ¢

IV. urzaynnfee fe8 € neen wo f&w Hge <€ weanm © =7 fab |

V. deste €% (Gradient Fill) &t T 7

V1. gaHe 5g9rE # (Format Background) F7esar 57aR ¥ Fill U f&9 fagghi »mumse
HEe JaiT 05 7

1. mefes ©f iy § aese © -y Fdlfan v fenge {9 395 a9 |

1. "sfes 8npir@e (Slide Layout) &t F 7 3t PowerPoint f&w Aefes € 8npr@e &
fa< goddr?

II. PowerPoint it Aefes-fe§ nunaw e <g5e a9 |

maeifeet -1

fea ==t Umsens g8 fan fee 5 rerfesw 9=-

ufast AETes : vUSE FE® € & &8 TH0T AgTfes

oot iefes : Fg® © feaeoredags &% AEus RgTfes

St refes : afulee &9 5 rfuz Refes

g5t pefes : siftimug’ 7% AHUT ASTeT

Uw=t rerfes : me® 5% Tiue Ay 3 €9 oty et

Gradient Fill ¥t 293 &% Aatw AgTfesT ¥t §a9r@'s iz a9

afsuniae dredt €t =93 a7 ule We far <t © merfesw €U snetef v ad |

UH&ens & »uE 38 390 578 AT 39 |

AeTfes Iy & 293 &% wust {Haens A3 © d9 fefenradiut § im a9 |
merelfeet - I

WS Houie feF &% i9uz 59 o=t Uasens gag fan feg uiz-uz s merfesa

J= |

WTUET URE WgHTT et @1 8 UAsens S ua smar av |

Uaaens f&w refesy o viogyd sose ot afimag |

UHEHS & MTUSE 3 I 38 SFd SH AT J9 |

A&Teg M € 293 578 WUt UAs<eHS A3 © J9 fefemmegtnt & ir a9 |
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6.2  THASH (Transition) 578 aTH SdaT
6.3  MBWES (Animation) 5% &H FIET
6.3.1 wEMEE fa< srar geat 77
632 WEHES WURGH &% oH JIaT
64 SIS MT ZTEIHHIE (Narration and Timings)
_ 6.5 F= UaseRs M., (Save Presentation as...) P

6.1 7 Ug'& (Introduction)
afes Ji3t At few urs &g »t ur=auwrfie @bt gy 39 wWisewy ferwaret A9ut
frutar, A=’ fa- givtas w3 wiatims fegaen (Transition and Animation Effects) &Tal a9,
&aHEH (narration) {82 Ty® 998 7%, w3 79 T8 Tonen €9 UFecns & fa= f=
qIET T
6.2 THEsH 5% aH d9&T (Working with Transitions)
reTfes etims feg® (Visual) »=2 Hae (@=1) (Motion) fegeen ¢ o5 & 7w
feyrst fowe 95 79 »ift UFaers © ABTEg i 806 [Ba AgTfes 3 »aEst asTfes 3 7
T | At ZHEieE fedaen o arst & fsw3fa3 (control) &9 Aae ot W few wE's eww aw
Fae of w3 Gaat I foy § 5e5 raw o | Uvsens 59 oivins fedaen &g 995 =€t 75
feg meur ¥ =93 SISt 7 Aeet 7 ¢
1. 8w rsfes § fAdae a9 fan §ue eivies =9 aeat 71
2. ‘Transitions 29 €T SFT S99 “Transition 1o This Slide” aFY fEF e migwg
hitms fedae Gug afdaag |
3. Wg93 »iEH 9g WuRst fAe fa- feSaen wmuwa (Effect Options), AT€'F (Sound),
T AHT =0T (Duration) e € 9= a9 |
s ©f fouree & T B2 Preview 928 F ai8d a9 |
Harg wAt Frdtwt Fetfess @ue ffq faal 2ieins Bmar geaT 97de o 37 Timing
gy f&9 “Apply To AV’ »mums F Sf8a ad |
Hreta R Uraay i (9var-3 | B7



I Home  Insert  Design |Tran:l!mns| Animations  Slide Show  Review  View

IO

| Preview

Ir Preview |

‘: 3 f.;—l- F — 1] ﬂ,, Sound: | [No SInun-u] 'r. Advance Siide

) — — .| — O Duration: 0200 2 On Mouse Cligk
=  Effect =

None Cut Fade %] options - lﬂ"‘FFh"T“ Al [ after 00000 =

Transition to This Slide Timing

i =i Caan A
fg59 6.1: Transitions 29

»HY Transitions 29 &9 None @z afde goa Aels’t 2 oy &2 o ehvms
fegoren & Ter =t Aae ot
J&T g7 99 TY Rféem v =use Si9 fapnr § & umaynfie €9 oites fedaen et Fe
a?aﬁWHTﬁﬂtﬂHﬁu?r

fedae muEsw (Elfect Options) : feT »uds Transition hhﬂ'#ﬁﬂﬁwa‘
g™y “Transition to This Shde"maufﬁn-m?a?”rmfww ZimE fa=s
a=, ﬁmaﬁaﬂa&ﬁmfmmmmﬁf@mwﬁﬁm
eﬂhr*ﬁnmmw;gme’rngﬂg%ﬁm
AEF (Sound) : 8T »™UEE Transition 29 & |__] #, sound:  [MoSound] -
“Timing” gV &5 Hge &<t 71 femet wew | = | © Dumtion (0200 2
&8 wiAt 98 s Gue s B @9 Aae  |options - | S ApplyTo Al

arl Timing
fE835E (Duration) : feg »uEs 2 Transition €7 © “’Tmung IRy fE9 Hge
ﬁﬁmmmmmmﬁw—mmummiawﬂgw
Tl o AUET yes F9et 7| ohins et Iw/0et s 98, fev fseueg
95 B8 WHT Duration MURs <9 At i 59 Aae ot

YITRHTET F=T A T |
6.3 NETHAS &57% aH 96T (Working with Animation)

watas fegs fedaen (visual effects) I¥ 96 7 Udoens fSoshd 99 (Jasens
WraHdgen) § 3 yeHe (@3h) § vend e 7% | feu natfes »radae gv € 7 Aae 98 fAe
fa- Zame, SA<tar, I, AWTee mrde arfes, BuR, 1316 afdur »rfe iativs Tasens
& 99 ISWHS (dynamic) 9=78= f&w Aorfear o9 Aae! 7 | ureaunfee 979 famiT & wiatims
Yo o7 4 o 9 96 89 75
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wedH (Entrance) : Wﬂ?ﬂ?ﬁfﬂﬁﬁ{uﬁeﬂ]ﬁﬂﬁﬁ?@ﬂ?ﬁﬁﬂ‘m
J<, feg =4 ga& B WedH (Entrance) famy & wiatims & =a3° ai=t et 71
Gergge ®Et- wrEvEe (object) B ABTfEE §UT W (move) ¥ TF 72T (enter)
Je|

wHefAR (Emphasis) : fen #iatins & =e3° faw anz <& vera o fors fifee
et Figt 7wt T, @vroas =, fan »iravae Sug vawet o s fifes w9
Eer nrarg 37 gev IF A GWeT 991 gEse 9F §F 09 Su-2y gdtfant &w
feurfenr A7 AaeT 7|

wElfae (Exit) : UASeRS 997 J€ 919 (object) A&Teg Gud ¥99 7w I¢ faw
39T &H e, feg 3w ges B Mafae (Exit) fam & wiahims &t =e3° a1t
qiet o | §erags wET, vitaree T AETeE 3§09 A OF Zoom U€ OF A Fade
nfe §& & arfes 7 A=)

afuGea miew



iv. HE® uEw (Motion Paths) : HHS UTsH Wahies foo fsagrea aoe o fa ast g9
farr gt mefes & wr@—ewm@ W (how an object moves around a slide) 8vroge
wet, fog wrgaae U5 T AH 7T AaeT 7

ErEance =
#*# X Fx w T w W k *
Aggear Fade gin Tinst in apit Wips Shaps WWhes! Eandom Can il |
r*h ,ﬂ. % *j,
(B lﬁM Tacm Fwranl Dosinene
Emphadks
" . A
fr % % *¥ mm & & :
e ol Fuks Teets = GRowERnnE  DERFnETE [T LGP TEn TR ey
g CelGi  ConpeEEn..  Lise Dol Rl ol Brush Calar  Fadl Lalog Undeiine Bala Flash ERL ]
e :
Wave
[E5]
2, k & # N * * % *x
Qiapprm Fand iy Dt Moad Chut Spit Wips Shune Whesl Eandnm Ban
P B
shrink & Turs Tamm FwTer| B
Matian Patha
I & eo 3 g
L (13 Tune ngpel Laaps Cysinm Bn -

fdaa 6.2: umayntee (S wistiase it fami
6.3.1 #ainwe fas &1 g9at 7 7 (How to Apply Animation?)
mmimmﬁmwmmmmmm
fegaren & few farfo & W&HES AEIME (Animation Schemes) =t fagr 7rer T | mrt feost
mw&%mﬁmmwwﬁamawﬂwwwﬁ%
few mefes nramaen §ue Aaties fedaen & &1 g9s B¢t ot dat e reun of =a3°
ad Ao O :

1. Animation 29 Sug afdg a7
2. Ow Gungez & Mlge g9 fan Gus wit WatiRE Aaty 83T F957 9de Tt
3. Animation TGV fET More WT 925 €U g8 goa WAt HgeT ArdmT HaHAas

=t famit 2y Age It |
4. HEWES dedt f€9° FgeT »iawe far € Aahias fecaer € 9= a9 | Guges
®E : ied W HEaas f=9' Appear AT Fade 7T Fly In wfe |

=55 el ST 1 |
7 x K kG| X (s e e
= e e — i‘lu-u --:-::-:_l'm B -.u.-h: » iy
T T — ..1;:1‘4&-:,{;_,]—'_5:'_. e .'
e T
)
1
Computer System
L4
An Electranie Devies far

Pmoes!*nz Data

fdg9 6.3: Animation 29




6.3.2 WaIHES UESH &% &M &ea" (Working with Animation Options)

AT AETTEs wrEHde 3 B a3 Haiies fegden & aneH 8w ( customize) I &9
Aae O, A=’ fa ye T o0 wravae F ot § gufer 7 weler, fedwen o avt-meat
(duration), feeae &9 24 (delay), WaIHHG © »rg5d €9 FIEIST (change the order) #e |
feost g@ifan™ &% wishins fedaen & aRaElT 96 B g Animation 29 &9 Gumag
WURET € W gess Uedr | wahias fedaen & anewely s et mind S93tst AT

g9 wruEsT 95T fe St areht o
mM irEart Diegean Trantians | Bremytions | Stife Smow Fimviw ViEw
Bl ax % S| % P e
P Appear | Fode 'r'c,;::;:.. ol *_‘1.J'-r|.| sicr Pailes | @0 Datat (0000 S| w Mive Labsr
fF376.4: Animation 29
» [Egse numse (Effect Options) : T¥ ASHAS feeaenféds ——
fedae niruday =t g5t 05 frost Re v sem=ag |
Haw I7 | Effect Options f&9 iae wrymst fan Gavae Gug | et
frdae Fiat aret watims U fsagg aeeht os | @erass u::;;
&et, Fly-In Waies fedae i€ »iit Effect Options SHwee | |
&% fev favsfoz ao Aaw of fa eng faogt femm I nr=at| | (= 45 OneObjea
fewr 397 9827 fBAe (Bulleted List) Fug “Appear’watims | |
fegae 5% wirt fone nivgtedt & gn § fousfoz go mae | 1=  &latone
Tt, wigg 3 wint fou fssugg ae e o fa dame fa=° |
feurgt @&€- As One Object, All at Once #T By Paragraph | \i‘ R Purmgrah
»HT Animation 2¥ f27 Effect Options @1 9= oo fegaen '
% HEUI HUHGH oY Aaw I7 |
. @"ﬂ:‘.mm A::ld .i.nii:mliulﬁ: "J'I'Hﬂ'f:f@‘c'lﬁﬁ? Ei =2 Animation Pane
g =Y MaHAS feeden =1 &g 99 T
Ao o7 | fed neTes Gudae §ug AabaT 979 Add ,ﬁ,l_“?j_,.
@a#aﬁ‘aa‘mﬁawr@?m‘rﬂ%a’i? Advonoes Animaor |
Wwalmmwmaﬁwﬁwwwfﬁm
feedeen & €4 ®ET Add Animation 2% F afea g4 | fae »wt ufed watims
feeae met a3 A, sta €7 =9° o st Y= (live preview) YUz s9s SEt
HeEE feeae §us wgw W fedae s g wet 8n Gug afda a7 |
Bt fegaen 57 € T AT @ &Y e
»  WSHES US (Animation Pane) : RS U& AS —
e ees I G T B Y fRac  Tve s | G @ﬂ““"gg“*’"“"*
Yoz g9 & ngsg féer T 1wt mahins Us Add 7 Triggle -
o w3 % wy 13 fedwen & g o wifge | Animation - ¥ Animation Painter
(edit) MF HWF-FTHHT (reorder) 5@ Faw gt | feg i i
B S1F 9% 9¢ 95 | WA HES Us § 4% SE1 widl ¥3 AeuN & <93 a7 :
80 Afugze miew



i.  Animations % f£9 Animation Pane svs Gus afga a9 |

ii. WaliWs Us u=duniiee feg € ¥a uUw y&qt, fas fa 75 fog 9= &9
feurfenr fopur T 1 feg Hae refes §ue ioe Gevgen §us & a3 o Ag
fegaen & ©F @ (sequence) €9 Somealt ¥ AgTfes v Soa yoafiz d=ar |

(il =9-a| Computer Systern - Microtoft PowerPoint —ey »
Hpme et Dewagm  Toanaitions I-;ﬂl-ﬂ:lu'l-;| Shie Show  Review  View
ﬁ T "] T = * ﬁL Arumation Fans § Sart | On Click *  Reorder Animation
;'i' * "* - = ;-;ﬂﬂlr - S Dusatione Iim .-:- aw Plewe Emitler
- Hone Multipls Apper |5 D;HH:,. ,ﬂ:,'d:,,,- % Animstion Puinter | B Delsy 0000 % L late
Freview Armatian e dAghranced Animation | Timing
] i:.I [ = | O R N T - O N I T O [ I | Anirnation Pane - x
1 vl =
mr| -8 ][ = Py |
"
| | 1 Title 1: Compu... [
N—=—1Hl= _ ui | (33 anssorenic... ] |
= L 3% Pease? 7]
: Computer System -
é L
: > An Electronic Device for L Timeline of
: _ Processing Data <A.nlmﬂon Effects
o ultiple O
Animations ona -
Single Object +
= =

f=a 6.5: {6 T S st feeaen wE 2 8ETEs INg AlaHES Us
wHY WEHHS U% € 293 &% Aty Ganwen @ue wrar a3 e Aahies fesaen & gy
(sequence) & HS-FHHT (reorder) ¥ ¢ Aare oF, fAne AU I foyd 95
. Animation U% f@9 fedae ug afda iz sdar gee T R Que A dsT &5 &
aFAeI
I. fedae WS-@WET (reorder) T A=A |
wrt I5 fau reun wawe mefes Gavae €us s atF Wahims fedaen o yif=g
(preview) =F 24 Fae O ;
1. Animation U& f&9 Play 52 Sug afga 3q |
. Hger AEes wet fegaen play 9% fouet ¥=91| Wahims Us © A UW &g
AHT-34T (timeline) feyet §23it & ooa fegae & yarat (progress) & wam@et
H eretETEts feuret sdf 99t 9, 3T fedae @ seu-58s wid I afEa as, feg
Show Advanced Timeline »TUHS € 9= a9 |
+  WBHES Ued (Animation Painter) : fe mruns wiahins fedaen § arut a9a B8t
=afamr wer T | wae wrt ffe fegae & g

U MTEHEEH ’?wm?ﬁﬂf?ﬁﬂé‘}{ %0 Animation Pane
Tt WHAT WEHES U2d ©F =93 o9 Agw I | o'  Trigger -

WaHEs U of 293 578 wahws fedaen '(Z:T Animation = *‘_} imation Painter
feq nmrasae 3 gHe wiadae Qug at g5 & Advanced Afffmation
AU wiar fe g ae 75 -
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1. W Guvae & M@ae av fAan §ue =91 o3 fedden & wint aut gesT Ider af |

1. Animations 25 {9 Animation Painter s  sfgg a9 |

. g= 8w Gunae §ue afda a9 fam €y wrt ant a3 fedaen ®rar gegar oge
ot | few 397 Gavae §ue fedaen mvar T Arear|
Zreififar fedaen (Timing Effects) : &HHS 29 @ Timing H@-I’H‘@HET WUHET
Yy gaer 7 e fa- wahims o€ ferge (Start) T, WahiEs ygre o aqr-
w=4T (Duration), €97 @ AT (Delay) W= WoHAs fEeden ©F g Iv&< AaUT
#UHSH (Reorder Animation) | f&w gy f€o fam = »mums © He § o8 #F
fe=nfaz gg& &t ufowT Maties Us v fedae of 9 a7 m feg @9 vums
THE R AT

P Start: On Click -
L Duration: 00.50 - & Pove Earlier

@ Delay: 00,00
Timing

I Start WTURG ©f S92 678 WA WaTHRS © AeTde € © Jdid & 968 Aae Jf | T8t
fgem®e (By defaull) feu afda a9 &% HF € T | it Start »uRE ©F 397U
ﬁﬁmﬂ?mwmﬂwﬁvaﬁﬁafwﬁwaamm

On Click : feo Gevge §us &gy #stims &
é‘ﬂ'ﬁﬁ'ﬂ?ﬂ?ﬂﬂﬁﬁ'ﬁ?m@wéwmm b Stat: OnCliick [+
gfda g Jier 7| ©® Durati On Click ‘

Reorder Animation

¥ Move Later

With Pml'iaus:faﬁﬁﬁﬁﬁ?@wwm @ Delay; With Previous
% ota €F WY wevae aget T faw MY e After Previous
WatHas 3 fussh WEhES (Previous Animation)
Heae =t |
«  Alter Previous : few nraviae €y mmar wahms & €W AW ewee geet @
Ao fugst »atiEs (Previous Animation) H3H & 7= |
1. Duration »URs o 293 578 »iT siains © 98 T Adf—»=0t (time duration of
animation) A'e 99 Aee I7 AT GHE I€% Aaw 77 |
e #rt Delay WTURE ©f <33 99 Ao 7 | fem wums feg e dig ae ml 3
goHE Of wrEvae GUT Far JtEt HaiES 98T He gad |
IV. Move Earlier 7 Move Later MTUHSH T He® 578 Wy den §Ud 877 1 9
waEs fedaen & gu & gofen ar Aaer 7|
«  \ifeGféer matHEaw (Previewing Animations) : »iravden § e vy st #Waiias
fa2* feyret S291T, fo 2Re aus oot ot fait <t A HETiEs 292 Preview a8y
€9 Preview 925 3 afda ga rge ot | wHT wiatims = yifeg Sue oet "ahims
U & Play geo §uo =1 gfda a9 rae af |

MDmc rnu;t D!il—.ﬂn T.mﬂi.ltlﬂﬂ!- I Anir.'nntium- ] SIidc Show l;tt:n: .
LA e T S " Yt

Preview MNane Appear Fade Fly In Float In sSplit

Preview Animation
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6.4 faaras AsTes B- 598& MT 2 eliHar (Recored Slide Show- Narration & Timings)

Record Slide Show Ur=aunifee ot fifg g3 grgvfey femimasr 7| feo fegwar fagon
ZrEtfHar (Rehearse Timing) feRwaT @ mis T, ug feo =09 feniua (comprehensive) 71 7
e a5 Fl"'?? aTad, Welges, Autas w2 ffa 29 o (feewfua (optionally)) &, 37wt
HryEt ywegynifee YRz 3t & foares ae rae of | fen fearafdar €evs, vt f99313 (namations)
W AETES 28T (slide timings) & SU99 a9 AW 77| {99373 (narration) foaas a9 3
amie, feg irs wonet wet refes fow &9 udnf (play) 137 a7 Reer § vt ol Uaaens &
fea 1516 evets © 39 3 A< (save) 99 AT OF | HEd #AT WU ASTes An & A=-g8<t
(self-running) JHSEHS Bl 93< ©f GHAGT 927 g0 I 3T wifmater foaras g yasens
HUF Hraard HfEs deht o5 |

yreaunfee &9 adned oHs gdaT 503 WS der O | Power Point 2010 f&9 95
fe meum €t =93 &% wHT Record Slide Show TURS &% SRS 3 greiivag faaes ag
Hae ot :

i.  Slide Show 29 €@ afda g |
ii. Setup FGY T Record Slide Show FTU-3€% #ig €us IfBT 9|
iii.  Start Recording from Beginning #7 Start Recording [rom Current Slide " TUHE ug

af&a &9, Record Slide Show SfesTar avan &wd »ir=drr |

Computer System - Micracoft PowerPoint

= R R R
Home

Imeerd Diesigm Trarefion Animelinr Slide Show Reviea Wiew Nitro Fra % Sonbasrdmg
B Y PR B E B0 S
..... [ wse Timmgn &% Show On
Fram fren Bresdemst  Custom Setlip  Hide Rmue (e cod 511
Beginring Current Side  Slide Show Shde Show= | Slice Show Shde  Timngs | Show= “f['ﬁ T Media Contrals | [ wir Frosanter Varw

i Dirrrmmn Swin for %
Feorinrg s

Ll

Start Shide Show ,@ illrti:mrdlnglrnru&prﬂnq, Menitan |
Slides | Outlne | X w5 Stat ecording fram Curent Sede.. AT I N T A
1 Llear ¥
L
Computer Sytem

it &t faaras a9ar

9w ot §F wz A Fa-gafaa(Slide and animation timings

W /AT Narrations and laser pointer) ' Sf8a 59 WF Start Recording 525 T Ffga
graa fasrmafarar & gaw= & | (orer 91, »HT s9HEH & fiee It Ot faaras a9 Aae
TF 7ed ATE JfUSed a7 HEldde s didT diem 3)I

Record Slide Show

(P o

Select what you want to record before you begin recording.

Marrations and laser pointer

| startRecording | | cancel

)

ATET UAs<eHE Udt REis §ug 4%l | o= ASTES oEiied foaes des et
UWaeHs o nees inf 9878 | 7wl aons =t fogres a9 oo o, F weiges
f&o rumz 39 2 §x= glonfaz a9 | 72wl wErEtyt reTetsy '3 Arer 9= 31,
HrEteraRTee UEauifee (57ar-3 )
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Gug-T &% &9 Recording 2859 &9 Next e 3 gf$q ae A ey 3
grete #id o & =9 T a9 |

vi. AT faarafdar goamg T QusET Pause faarafdar wew €t 93 god »rud Axtfes
inf € fagrafaar & G St raw ot w3 foarafsar € A & 2y Fae o7 |
vii. e mAt fasfes B @ %= 9 uds 779 oF 3T Esc ahd €t =93 &% Aetfes oo
go god GW fe¥ oo vr =T 7
viii. A& ASTES il 27 AT »3 5a0S 9 AT Unsens (€9 e O 99 95 | faost
refeay U9 sons ©f foaefsar T 9491 O Qust Aefest & J&-AH (bottom-
right) §& '3 AUTET »Etas Sw »ir=ar |
ix. T wHT oSt URsdns USy 89 Haw Of WT A=-9%9! (self-running) URSeRs
f&g foares &3 soHaHd ¥4 / H= Aaw T7 |
6.4.1 feags &3 refes v somsd w3 ZreifHem ¥IW <" (Removing Narration or
Timings from a Recorded Slide Show)
i. Slide Show ¢¥ §ug afdg av |
ii. Set Up IJY f&F Record Slide Show & 33U 378% 7 Gz afda a7 |
iii. Clear »muis €us afda gga FEHtS (submenu) GUs F7 |
iv. 993 MSHE HURS ©f 5 &9 |

P HD-09r Campater Syrtem - Micmank PowerPorct
inset Muﬂ Tramsiingeg Animations Sllrl:!u'huw | Revew Wiews HHFDH’E"! Mnuulnu

P ;f B G B | B[00 [P | Wi e -

[#] 1356 Tomngs @ Thow Om
Prom Broademif  Cusbon Setile  Hide | Rerearie Becard Side|
Begrrong cum Slide  Slide Show Sice Show | iide Show Side  Timings | Show-  |[] Showe Keda Controk E s Presesder View
St Shasis Sl hﬁ Warl Reconting from & N | [T
l.} wirt B.-mrqmq- 1eBm Curtesd Whde.., I
Componertsaf Com
5 P eear k | Clear Timing on Curert Stide
= Hardwiane %
Computer Systermn b | Chear Timing i on AH Shaes
& Sofbwane Clebr faration o Current Wide
A Elertronis Deviee for ] Clear Hmratinna an Al Wliden
Proteiaing Dals !
4 4
by St i S OOcEE |

fg37 6.7: Clear Timings on Slides

6.5 Unaens & U9 cranen [€9 AE %a&T (Save Presentation As...)

WA .ppix HAREHS 578 U=gunee UnaeHs 8IS & A< ada ¥9 ufost ot fity
99 77| few 3 fewrer fog (woevs oEl® § Et 99 Tover ST St A aigr Ar Aaer 47
i Unsens eelg § o eode €9 AT g95 BEl, Ad Save As.. ETFEE"HTE"HHETEHQ*
gaat uSEit & fa File = Save As »UHs gwrar Sfem 77 werer 7| wiar fogt eardt
TIAE T 7 fa »Ht PowerPoint 2010 &% fa= nirust Uweews eeie § 9 vy groven &9
A< 59 Aa< 7
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6.5.1 Unaens & PDF wraie [€9 W= &@a" (Save Presentation in PDF format)

AET U=gyniee [useHs & f¥d PDF (U929® S'gHe gone) 8% © 39 3 AT
gaaT ORg fifean (printing), AP (reviewing) AT E1H® (emailing) €T fawre aes e feq
Uy FdtgT & | PDF &9 fam Ussens § AT 996 o Ag 3§ =97 efee few o fa yuz
FIIT (recipients) ATET USRS € d¢ oF €9 5082 541 g9 Ra=dr | PDF gaie fEo Uasens
AETEITH § HE &9 & ACUN JoT fe3 ae 05 -

i. FileegGuzafdaad|

ii. Save As WmuEs §ug afda ag|

(] save as =
+ E o Ugers » ¥ansal » Documents » - & Sparch Documents F-]
Organize = Few folder E: - (7]
L
&2 This PC = Mame Diate modified Type
ZH 10 Objects .\_., Fies for Mowvee Maker 03-06-2020 10:58 File folder
B Desitop (55} My Data Sources 06-06-202011:13 File folder
1_:& Sound recordings 21-08-2020 10:32 Flle folder
H Documents
* sl | ] Visual Studia 2005 05-09- 2020 1744 File folder
s [[] Wendershare Ftmora 12:05.2020 1447 File folder
& Music I €5 All Viden Lecture Links 10-05-2020 1958 Adohe Acrabat ...
=] Pictustes
- Videos
i= Winl [C:) v € >
File name: | Computer Systemn .
[:Slluulyp: POF ~]
Authon:  Kansal Tegs: Add atag
Options.., (® Standesd (publishing
|— — l anline and pranting)
B4 Open file after publishing G Minimum size
{publithing online)
~ Hide Folders ook » [ sawe || cance

f&f=w 6.8: Save As femmar oam- PDF vave iy immaws e aas
iii. ETE € FH HT GG A2 995 € BEHES (location) A a7 |
iv. Save as type IIU-378% fane f<8° PDF (*pdf) €mare f 9= &7 |
v. Save ¥¢& §u7 gf8a gad PDF o7els famma g9 |

6.5.2 ﬂ?{?ﬁ"ﬂ?? FF 116 saie f&9 A= &95 (Save Presentation as a Video) :

yegynee 2010 &9 ffa 531 femmar feo T fa wit fiee B afsa &5 wmust
A6 & F1T gone (&9 ISuls g9 Aaw JF | AT W T TUS T ASEs (SWa ads 3
f&T 3uets = =6t fanwre T 7t 7| ffg 516 © 39 2 Uwsens & A< 996 © AeU &t
feg g ow :

i. File?9 @ug afdgaa]

ii. Save As wWruRs 8ue afda g9 |
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[B] save As o
T H e Users » Kansal » Documents » w & Search Documents p-]
Qrganae = Mew folder ﬁ:_: - a
3 Ths P A Name . Date madifled Hpe
-l 3D Objects ;; Files fior Mowvie Maker 03-06-2020 1038 File fokder
BB Deskiop hly Data Sources 06-06-2020 11:13 File folder
ﬂ B _. Sound recordings 21-08-2020 1032 File falder
& Downloads | Viswal Studio 2015 05-09-200017:42  File folder
- | Wondershare Filmara 18-05-2020 1447  File folder
b Music B Computer System 08-09-2020 16522 W File
E Pretures
H Videot
e Win10(C) ! =
File parme: [ Computer Syitem
(Slwls type | Windows Media Video - e
Authors Kansal Tagz Add atag
~ Hide Folders Toos v [ Swe || Cance
al

fd=9 6.9: Save As STesTar oam- 1916 eoie (9 Ugsens i Sas
iii. ETEIS € &H I OHS AT T35 ©f BaHa (location) e T4 |
iv. Save as type FIU-FEF fere feF Windows Media Video (*wmy) g7aHe ©f ¥
g7 |

v. Save 5en §hvm afds aua S1516 oets fova a9

fa=’ ot .wmv Toie 9 Iadis! gg 3=t 7, ureaunnfee € 98- (lower right) §&
f&g feg yarst U2t (progress bar) yuefag §et T 7 =516 oeis ga= & a5t & €onget 7|
UracHs IS8T aels Q9 ufssaas B4 Baie T8 Mt y=aynifee @785 € Wae
‘T fegeg gaer 7|

ae fog @9 Uwecns & <516 &9 sudts go S famr = fen <506 & fad
éamehmﬂfwkﬁz%wamaﬂmaﬂ?wwﬂwfﬁﬁmﬁﬂaﬁ
mﬁﬁﬁé‘wﬂ'ﬁ@zﬁéﬂmwmm
6.5.3 Uas2ns & wsauniee v &5 #E %957 (Save Presentation as Powerpoint Show)

Wt Ut Ui (s & wreamiis B (ppsx ) € F9 T =
Ae g9 Hae o 3 far a7el® § twe Ag Aefes i W@ winy Aevde © we | e Umsens
ijmiﬂﬁ?ﬁﬂf{?nwﬂ:’nintshnw)%w%ﬁ?mﬁﬁaﬁrﬁﬂﬁumwm
L

i. FileZgFafdgag]

ii. Save As ™S T IfEa 7 |

iii. TES T AW M GRS A< 995 ©F BaHs (location) HE &7 |

iv. Save as type FTU-FEF fane fe5" PowerPoint Show TaHz &f 9= &7 |

v. Save 525 §ug afgs g99 PowerPoint Show 8% fanma a7 |
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[B] 5ave e

"I*.E«Uwsrﬂum-l-[l’m:umuﬂ: B

Organize = e folder
-
= This PC N
B 30 Objecs 1] Eiles for Miovie bkaker
[ Desktop Py Datm Sources
Bl Detuirants I Sound tecardings
| winuar S 2015
* i || Wandershare Filmora
B Wi b
= Fictures
B videns

o WiaTE (22 e

w i Sesrch Documents -]

Ei- @
Dl imvihilid Trpu

8-06-2020 10,58 File fodder
O5-06-2020 1013 File folder
F1-08-2020 1632 File feldat
D05 2000 14991 Fila feltdar
12-05-2020 1447 File fotder

I: File name | Computer System
iy

Swee as types | PowerPomt Show

futhors  Kansai

 Hide Folders

Tage Add 2 tag

Toots = [ Save | | Camcd |

99 6.10: Save As FfeswT Taw- [Fsens § Power Point &5 72 a5ar
few e @t »iameHE ppex T6T 7| 7e° fon evets QU guw afda aga fond Gus atar
A= 3t feg fiur reels A Gus goa @R usw g9 @=ar |
6.5.4 iFsena & fumes evle @ gu 9 "= 957 (Save Presentation in the form of

Picture Files)

WHT 77 2T AT AeTieat & fed AH IRSieT © 39 3 A= g9 Age 9 7 feg A d=n
fea ot rerfes & IR<lT &6 A< o9 Age 07 | 76 €3 REUR nigHd UascHs ASTEEd §

s TV fRe ARl aaeeT O
i. FiezgQugafEgay]
ii. SaveAs™UHE QuTfFT T

PoswerPaink Presertation

PowerP oint Macro-Ensbled Presentation

Foserfoint 474103 P resentation

(F] sova s FOF

__ 1XPS Docusment

A | EiPowerboint Templatu

" |PovwerPoint Macro-Enshled Template

Crgenize * M PowerPoint 97 -2003 Terngp late

CMice Therre

PowerPaint Show

! This S Powerfoint Macra-Enahled Show
B0 Objecs  PowerPoink 972003 Show

PoswerPoint Add-in

B Dmktop  |Powseoing 972003 Add-n

E Docurnants Powerfoint ¥ML Presentstion

Windows Madia Video
& Dovmloads [ ; g

B Muic
PFictures
B viceas
= WO (C}

Poswerfoint Pectuse Presgrtation
I:]Emﬂul:ummt?rﬁ:ntnﬁurl

File narmes

Sawe as type: | PowerPoant Shiow

futhom:. Karssl

# Hide Foldes

Tags:  Audd 2 beg

Tonl = Save | Caneal

FF= 6.11: Save As sfemar oan- (Fa2ne & Instat & gaie 9 s a9a

HrEteraRTee UrsaynTee (5ar-3 )
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iv.

Y.

TEl® B 5H #iF §Rd A= 9% € 896s (location) HE &9 |
Save as type FTU-F5 fene fes g5t fF3 ferw (image) goven feF faw e
goHe 9t 9 Ja
- GIF (Graphics Interchange Format)
. JPEG (File Interchange Format)
. PNG (Portable Network Graphics Format)
*  TIFF (Tag Image File Format)
. BMP (Device Independent Bitmap)
WMEFE (Windows MetaFile)
EMF (Enhanced Windows MetaFile)
Save 25 Sy gfda g7 |

vi. fea ==f Ffewsar gan Gus J=9r faw &9 3 925 Hge 997 : Every Slide,

Current Slide Only W2 Cancel 92& | Hgd3 WEH'd €ae "o YUg afsa 7 |

| Microsoft PowerPoint X

0 Do you want to export every shide in the presentation or only the owrrent shde?

| Everyside | | cCurentSideonly | | Cancel |

vit. f&ar uRetad= Ao (confirmation message) ‘Fl"?_i? feg dxer ofenr fewst e<ar fa

AraEtt Arahit AETElaH 7T Hger AgTEls ff) Jud fdsa @ gu R A= T gabw
I% | “OK” 926 3 i8d |

wad wrT far retfez & gn<Ele 77 uT AeTfes o Shut IREleT vy 8T 7T
WasEs fan rrete §'ug Une a96T 99w ot 3t feo Aeve §9 fa vt gfear 9

A gHE HaT arst

1.

2.

Ln

68

AETes giHmE fegms wd e (313 fedaen v o5 & 8w A fouret foe o5
" oAl UH&ZHG © ABTes B 97s fea AsTeg 3 »ais! AsTes 3 Ae ot |
WatiHes fegn® fegaen (visual effects) € 5 W UdocHs et dat
(Uasens §ug) €3 yewe (arah & earte 75|

y=ayntfee 9 faadt € Waties U= daeT 9 Entrance, Emphasis, Exit W3
Motion Paths.

ur=aunfee ufast 3 ufserfag wistins feeden o féa Aarfo yes a9 4,
frasT & WEES AFHH (Animation Schemes) =t faor 7er T

HEAS Us ATg Hge' Ases 3 d€ T8 A'd feeden § S¥E »3 yiaius a96
o Howm3 faer T

Animation Painter WUHS Haiiws fedaen & andt aga wet =afamr arer 3
e Gue =g Fit mishims fa= feyst o<, feo 2ne aes ==t it fan
=t AN WETHES €9 © Preview 99U &9 Preview 925 T afse ad maw Ot |

afuGea miew



3:

8. Record Slide Show fermaT fogam evatfifar (Rehearse Timing) feHmEaT © AHS T
PDF f&7 fam (meens & A< ada o g 3 <37 gfeer fev ¥ fa yug ga3r
(recipients) ATST UR&eHs & d<on 99 gugT= &df 99 Aaedr |

10. it »myat yreguwfee Yasers & fFa uweaynnfee inf (ppsx 37815 © 39 3
& AE a9 Aaw J7 3T fa oW oEls § 8T A ASTEd I WuE W Aeee 9

el ¥e
@"m%m)
HQUH’t‘TLFFl?{

I fea fegms w2 Hes (a3 yar= §€ 95 F §n Ay feudt ffe o
e wirt UHoens © ASTEs inf dors B9 Aetfes 3 wast asfeg 3 At af
@ wAwfes ziiEs (Slide transition) . WSIHES (Animation)
¥, H&EMWHES AW (Animation Scheme) H. HASTEF #nf (Slide Show)
. uy=aunrfee famdt &t wishims yers aeer 7|
& & (Two) . 3% (Three)
¥. %9 (Four) H. U (Five)
1. ur=aunree ufost 2 ufsefaz #ehivs fedaen e AvT yors geer 9, fraat &
faa wfer
€. rmefes etvhas (Slide transition) W, WEMES (Animation)
¥, WaMAES AEtH (Animation Scheme) H.  ASTEs 89 (Slide Show)
IV. PDF & yar &t gl
§. igcg® e g7gne (Portable Data Format)
W, UdeHS F'IHE €7aH (Portable Document Form)
¥, UdeHgs 72T 279H (Portable Data Form)
H., Udess E:'TE'H? GG (Portable Document Format)
V. WA yEeunfie (HaeHs § uEduwTiEe i (PowerPoint Show) €7

WA HE &% AT §d Aaw I7 |
. ppsx . ppt
¥, .ppix H. .pdf
YRl g2t Ig
|. ———————-2% € 293 q9d ZTHING fedae Bar a12 A Aae I51

i. ——nmEE g S fedae € ait niedt wele 7 ewle Ot mowI yers dedl
i e UHS WEHEE fegae & anit g98 set =afamr arer )

iv. UaseHs SEs & fan 99 evode e e a9s ®8 ————— »ups <93t At 47
I.  AefEs gHWmS (Slide Transition) & T 7

. HEMHES (Animation) &t g1 T 7

L. yrEaywrfee f&g WaEiRS FelHa (Animation Schemes) & §€PHT a5 7
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3

o ol

2

AT - o

V. Wt yregumrfee &9 watimaw o yife@ (preview) fa=’ &8st 7
V. yEaynriee fET Hge 4 famt et wishimsw © &1 fay)
I WaMES (Animation) &t T 7 ur=aunnfee v fov fast famr S dt 37
1. 3Hf u=gunfee Uwadns & PDF svaie &9 o= A= adar 7
1. y=aynee f&e Slide Transition fae* srar atst Atet 77
Bt ol
maretfeet -1
fea wat iasens fanrg ad faw &9 ufe 3 ufe s refesg J=-
ufast refes : fiead ¢ Aadt fow
ol AeTes : feead e wet uogenE AgdsT
St mefes : feeed e wet Areeewm Agest
et refes : fiead s adans ot famyt
Ur=t Aefes : WiryeT & v Ags o 51 fai
Solid Color € 93 Fav I¢ AGTes ©f Aaa@F S eanedo |
Aratt AETfeEs §°Ud Transition Effects 7ar a9
ES & WS T8 5. T HaWe &% A= a9
A&Tfes i € @93 578 WuSt aH3 ¥ feferadtn & wust (aeers tm a9 |
Ua&Gena § PDF eaie feg Aeav |
wiagifeet - 11
e yet Imaens fonre a9 faw f&9 ufe 3 uie 5 refesw Je-
oAl ASfes : ST AEle at T 7
St Aefes : Sy RafEarat T 7
gut pefew : FEwaElFarard ?
UA=Tt A : niruET 57 uiF AS w5 fE |
Gradient Fill € @93 g9 ¢ m&fes €l §aarE s §eole a9 |
Fratt AeTEss §°UT Transition W3 A& fEsT & &¢'en §°UT Animation Effects |
ES & WTUE T8 & wiF AaHS &% A< dd
AeTfeg i ©f 293" &% miryst aHrg € fefenradht § niust desers R ag |
Uasens & St e gufeaizad|
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(Generations of Computers)

( ferus & @ew ) i

11 FE yETE
72 ufost Aeows € Sfules
73 gWl HaoHs & gfugdee
74 I AwoAs © dfues
7.5 Ot dadns © dfufes
76 Ua=t d5dns € gfulew 4

7.1 & UeZ (Introduction)

gfufeat of Fasial meres! fdw dsars 3 gve 7 afufes ot casadt fdg swme |
yfast A5oRs 3 972 d=% Afuled € TosenE € TE8Te & HigwT AT it | ye g Haans
f&w Tasenm »3 AreeEniE B0t & Wifenr mter I fa@fa oo w3 Areesme € s
& yor gfuges famew 5=+ o5 | »ia Sa afuBes § o Un AsdnsT few € famr 4|

4

7.2 ufost sa9ns @ Ffufza (1942-1955) (First Generation Computers)
ufaet Asdnes © afulest ar it 1942-1955 Ja @ At | ufost —

Haons ¥ afueet fF9 MWt w3 CPU © Aege sads set 2fa@y )

feQat (vacuum tubes) & =93 I3t 7t Al | fow feGut fammt &

¥wat 29T 7E o & 9= gt e sgehdt A& W3 A8er uay O

uaT It =99 Hie A | il
fen daons f&w Wy 39 T 89 {ATAGT (Baich Processing) i ﬂ ,

Gusféar fawew =93 A% W& | UF @797 (Punch cards), UUd 2y W3

Harafea 2ut § feale mz nrlede tragr wet =efawr ater At e 7.1 Sfal fefa

Vet E] . FWI:IIJH‘:' i . H-E"ﬁ_]?: {Vacuum Tabe)

W3 UT F9FT § AEF9t AedH =a <93 77eT AT |
dfuGzam ot AnaRew 71




*  HHE WF »iEst gEret oiF Aeow Yoy frast & wits sw8e wet safanr
Her At

« few Aodns ¥ dfugedt v wad 593 <97 g At mF feo ggz frdamer gt
Uer gav 7S |

«  feu fameyw 5o fAmmer I3RGEaT 50t 39 A5 |

»  fegst & =ufed ot BeT &dt =afanm e A/t

«  fog 593 Widar 3 fomaws g9 &9 yefas 3¢ Ao |

*  ENIAC (Electronic Numerical Integrator and Computer)

*  EDVAC (Electronic Discrete Variable Automatic Computer)

*  EDSAC (Electronic Delay Storage Automatic Calculator)

*  UNIVACT (Universal Automatic Computer I)

*  IBM 701 (Internaticnal Business Machines 701)

7.3 g+t HaaEs € afuged (1955-1964) (Second Generation Computers)
THI H50HE © JTufedt BT ANT 1955-1964 T AT | fen Axans ©
gfuzet f&w giHinedd (Transistor) & e [RffEr gvar &9 sofanr
famrﬁewﬁ:sﬁﬂ‘se‘arﬁr@ﬁuﬁﬁﬁﬁiﬂxﬁwwwﬂﬂg
for=t € We vuz a9a %, wag fT9 82, ¥ud gorie M3 9 AE |
few Faoms &9 Aoafea a9 & yfendt At &5 w2 Aeafég 2un=
fewat & Fasdl Reow faeeint =F =ef3n wier A
ferr sraawe e mivest w3 oot 8es s fad fd FORTRAN o s i
S COBOL #wirfe Sgdint widtft A& | & TRTAEr mi3 weet-Torarfiar
Guatear fament & few Aodns © diubest f&w =afanr aier At
«  gHHedt (Transistors) & W Ui svort <97, Horafea &9 (magnetic cores) &
HY HHet &0, W3 Hatsfed 2ur w3 fanar (Magnetic Tapes and Disks) & Aaaat
Hedw =4 =afgwT 7T "l |
« 8y Guafear famed (Batch Operating System) W= I8t &=2% Uawrfier swet &
fen Hadns © dfugedt €9 el wier At |
+ few Aoons © gfues ufost ieons © dfuGes Hare® 39, wiag ffg ge ma
frovrer gawtier 92 A wi feost afulest § fefarias w2 =ufes oyt set 2t
=afawr A= & famr A\t

+ Tl A5dRs © afufedt v sued @3Ues (Commercial production) Wi € 5o
HHSS |
« feg afules gg= Higer 3¢ ms |

e
e
o
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. foudfuGes ufost fsins @ afulest yered ule gt ter aee A |

+  fevdfulem ufost Radns € Sfulest yares fawst & 2t wie vys gev /s |
= IBM 7030

= UNIVAC LARC (Livermore Advanced Research Computer).

7.4 3t d59ns & afu@ed (1964-1975) (Third Generation Computers)

It #adns € afulest & mit 1964 3 1975 I w7 AT | fer Hadns € afulest fde
Zhtreat of wayr fedtatfes Haae (Integrated Circuits (1C's)) T9F wie /e | ffe fdga 1C f&w
et ZiHieT, FHinee W FUHeT (capacitor) HEE I¥ A& | IC ¥ ¥9 9 fawsdt gnrat atat
aret At | feetaifes waget € feaw &% dfules’ e wrawd v T famr w3 gfules
FIRUIT M 99 UM 2 I AS |

fFw 7.3 IC (fEtdtfes mawe)
fen Asons few die-Uniiar, zret, ffdar, de eetl w3 veetueeriar Guafear
eyt &t =93 &=t At /) ot F=% gt fA= fa- FORTRAN-IT 3 IV, COBOL,
PASCAL PL/1, BASIC, ALGOL-68, wtfe &t 233" fen dsows ¥ afubest &9 a3t 7=t
wt

«  SSI (Small Scale Integration) W2 MSI (Medium Scale Integration) 2d& &+ <8
fedieifes aaet o =03 wed GAfier vt &t aiat wet

« ST Herafea a9 vy Wvat, frovmer miger st famat W3 Heefea SuR §
Reasdt meaw fe=rdmt &7 =afzmr aer 3

«  fegat gfubes &9 ereti-mmifaar w2 wedt-Yararfier Guaféar fament &t =23
SISt Al A |

«  feost & 2uwe 37 F TIIST WT MUF[F F95T HHT IO T

o feost & fefomrss, gured wiZ J9 8t sawTElE aHT ®eT @iz are & famim

St AaaEs @ Wy afu@ee fament dht Gegeet

*  [BM 360/370-(International Business Machines 360/370)

*  PDP-8-(Personal Data Processor-3)

*  PDP-11-{Personal Data Processor-11)

*  CDC 6600-(Control Data Corporation 6600)

&fuGeam et Huanaw 73



7.5 ﬁﬁ’tﬁ‘hﬁﬂﬁ%ﬁ‘dﬁﬁl@?ﬁl]ﬂ’?s-wﬂﬂ} (Fourth Generation Computers)

THT HEeEs € dfufest & AWT 1975-1989 I9 € HY | 9H A500s & FfuBes VLSI
(Very Large Scale Integrated) Aaaret ¥ =93 gae Fa | VLS] Aaget f&9 sargar 5000 (U
79 2ifanes, 39 yen w3 §ust &% niUT Aoae, 1Y 3¢ i fies foy 2 &9 39 ow )
fewst foum & S6 F&dHs € WElae Ffulest o g5er Agw &1 7| 99t Asdns ©
afues 903 RISHET, 8¢, FIRWaT W ydies War d© A& | for e s3tqr feo ofenr fa
fem &= ugne® Ffubes (PC) v fia &= ga1 59 T fapar|

= 7.4 et UAFRaw

fem Fmens &9 2 mfaer, s 2y, &z=aa, fanetfalfes Guaféar fament
T =93 J=t A Ardtt ot B gret AR f3 C, C++. DBASE wiffe fen Asdns &
FTagmT JramT S |

« fon weons © afufzer f&9 VLSISaasH 8% IC W3 WElge [Aner & <93
gt "t |
a3t "t A |

» few douns {9 Howfea Ut w3 e&ut fanar § Goew® Aeaw Wit =&
Zafamr wrer A/t

«  ugnsw Ffuest st GUI Gusfenr famey »3 i earles radls 83 wedus
<7 famen safzw Fi= A

«  wENHTRer Guaféar farey, wfsam (UNIX) Guafear famen, C Yarerfiar st &
&%, wiradae Gamifes famfes w3 Gawrhiier =a3t 7+t [t |

«  Ugra® afules, 3 eead wufa W HuT afugféar niugiamat & <93 gt /i |
«  fewvsows € afulze nrare S0 22, 0RO M WS 578 <92 W2 Hdle AT
ASE S8 JE HG |
» few Aoons © afu§es ydt 39T A59% YTUH (general purpose) HHTST RS fagt &r
Gaumes (Production) WS T At »2 feost & »uars a5T < wWmrs |
gt Heons € Wy afufes fmewt et Gorgeet :

« IBM PC w3 feme a&aw «  Applell
*  CRAY- *  CRAY-2
*  CRAY-X/MP
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7.6 Un=t Asens € afufee (1989-U I) (Fifth Generation Computers)

1989 F' g= 39 ¥ afules Unet dadns € afufes 05 | Uwet Asons © gfulesr
fEFa VLSl 2588+ ULSI {Ultrd Large Scale ]ntegratmn‘}i"&'ﬁﬁ?ﬂ'fé?mmﬂ' | feast UL&[
WrElg e faut &9 av fiufews fedagfag yea Sarde os |

fese 7.5 LLSIfEy
feT Axans Ugss URTHEr 97ag=w@ (Parallel Processing Hardware) W3 Al (raeiferits
feestam) Aeeend ¥ Wue T A Foel J I Al afu@eg rfer St Mg s gw o 7 fa
afuges & Ha U T19T AFE W & 996 © AHIE T8 el J |
Al &5 o= oy g7 HIg=yde H3e WS 06 ¢
« dgfeam (Robotics)
* @ usTEar (Game Playing)
ffra wemuge fAmed (Expert Systems) 39 agaT 7 »ivw fieait e ang &=
o pdEr gue I
AatT Tt =% grer g fa C, C++, Java, Net »ife fow dadms &9 saght
et 0% |

Hag 7.6 Al €1 295 a0 Jalean
« few A59ns 9 ULSI 2aE88HT 78 1Cs, 231 RHOET 8T Y HHdt, W3 RAID
WOrfag I fanaT a3 AreiT I% |
o Ugeaw di3-GEEt nedw HighHr BeT mirudla® fana™ (Optical disks) SIItt Fieht
5|
fulzam ot Amanaw 75



Ae=d afuGeew W3 FUT-giuSeew fen vaons &9 =93 e @8 vy gfuSeey
TE |

fen Aadws &9 féevd e W3 aunes afugfesr &t =e3 J=t 7|

wetadfdar (Multithreading), fewetfa@fes 05, UdsS-UareTHar (Parallel
Programming), 772 (JAVA), S98F EIF =9, HBeMEmT, feegdz nofaz
MUBTaHGT ©f ¥4 aist Aret d |

gz Ugcaw afules =93 7€ o5 A fa fammer gastorsl, mrg, somie wa
MATST &% €93 AT AGE T8 g9 U6 |

fegst gfules fEa Fedt-g3= =& yaff® (hot-pluggable components) F7as
feast e spy—zrety frmrer der T w3 fow witst udt 397 Aes® yauw et
HETET TEhHT 05 |

feust v gy 39 T €3UeE (production) W feua™ & WUSTs S95T WS geT
T

feast dfulest ot =v3° o Ffus-meesne fa=suie (Rapid software
development) Fig= |

L ]

IBM notebooks *  Pentium PCs
SUN Workstations = JBM SP/2
PARAM 10000

S

1.

76

dfu@es weereal &9 fadus 3 7= 7 Ffubes a9y W3 Aeeawd K9
IHOE] |

ufoet wedns € gfubest f@e ivdl w2 CPU © Rege 98 et fathy febat
(Vacuurn Tubes) @ =33 13T A< AT |

gl Asons © afuled’ €9 givtAead (Transistor) & HES UAHer Iwar &5
Zafamr fapur|

It vaons © gfufeet f<9 givinees’ € way fEeia]fes Reae (Integrated Circuits
(ICs)) =93 7' A& |
f&er feels IC fE¥ aet givines, artnes W FUHT (capacitor) HOE §¢ A& |
TEt Aaens & &fu@2d VLSI (Very Large Scale Integrated) s €1 293 9w A |
gt Aachs © gfubes a3 maSivsl, 82, FeRwar »iF ydles Far dv Ae | el
ar 53w few 9fewr fa fomr &% verss afulex (PC) o ffa st gar AT @
farm |
r=t Anans © afulzet ffe VLSI ega&#! ULSI (Ultra Large Scale Integration)
SasBH f&g geg aret|
Al (mraetfertvs feestan) dfubes ifén &t fa st o T 7 fa afuSes &
HEYHT THIr AO< W3 dW 596 © AHdE 528t 7

afuzes Arfewn



[ EF)

HYURET YFS :
. T AsdEs € afugest &9 iHiiAedd (Transistors) § We® Unfier gar 27
=afam fapr|
&. a8y fega® (Vacuum Tubes) ». VLSI Ad&2H
¥, ULSIAdaen H. ZHmedd (Transistor)
nm afu@estat  Fadws VLSI Fewet €t 293 avel 9|
e. ufost w. EHT
g, == H. ddf
M. St d&ews © afulest few givtrest € Agm 9T 7 S |
©. f&igfes Raden (Integrated Circuits) . SfaGH fe@a (Vacuum Tubes)
¥. ULSIFdgeH H. VLSIHdaer
Iv. gfu§ee rrfew & fFa 5=t 979 T # fa dfufes & vyt =far e
M A TGS © AHTE SEaET T |
§. g=fean (Robotics) . ULSI Agden
g, Al (aaeiferts feewtam) w. fefearfes maaen (ICs)
V. ULSI éaa&+t of =93 vadns v dfufest fee dist aet 91
g =+t w. It
g. 98t . Ud<t
yd gu ey
I. ENIAC I. IBM
m. Ic V. VLSI
V. ULSI VL Al

. EH AadHs © AfuEeet 5ol faost egadHl et =g St e A/t ¢

. ICaEtd?

1v. 99t Asens © dfuSeet Agat fsir

V. ALt T7 Al € HdZ=yde ¥3a € &7 f&u |

V1. ufost Aaens € gfues & &t fei |

1. afuges’ e HaonsT 3 guaTat aw 7 7 Gust § fa= Sfamr wier 4 7
1. Uret dadns € gfulest & fenrfunr a@ |



dfu@ea Hiata

(Computer Memories)

(fenuse@ew ) \

g1 HuatatT?

8.1.1  HHaT St fearshat
8.2  WWar it famqt

82.1 wiwgat Avdt

822 =vadt Hydt
83 Haafes foma & 3fga g==9

L%

83.1 Zoan
83.2 FRazad
45

8.1 iMat & T ? (What is Memory ?)

gfuze & myat wat fevmar & =gt gt 9| feo afuGer e fea wifFor Réew vaw
der 7 fam & afules € & 395 Bet wreT Agdt 3ver wF 8w 3o @um av gas = s
ae*faa*maaa‘aﬂwwmﬁwwwﬁr@ﬁm{ﬂmmﬁﬁ%ﬁmrmeﬁaﬁ
7, fagt & is faor gier 7 | 999 Aw @ fiq S4ar iiEt Wigdn der 7|

8.1.1 Huat @hat fearehut (Memor v Units)

gfuGee et € mider wet et faeretn 9 372 & ree ags € e det I 7
hh@@ﬂﬁﬂmammﬁwawaﬁ%iﬂwﬁwamm
Wy F7 famirs &197 77 AEET | HHET AHEET EhHT 85 Hes T feardtt 77 gfser fem
IgT TS ¢

«  [Ez (Biy) (FEtsaEt fefae) @ ffa e aF getset fafae & Sfmaw 0 W3 1 gt

y=afag &tz A Aeer T |

» [5u® (Nibble) : 979 fien & AT § fous fagr #ier 7| @v9e &%t : 1011

»  WEZ (Byte) : We fden € Yo & gtz fagr v 7 | wete €0 Ag 3 e<t fearst

T frm avdt fart 3ver miretew AF whg & U ST AT AT |
«  =a% (Word) : &fuBev &9 ffe mae gy faaufos Mer e e der o v fa fog
feamet =+ UAw dt=r wier 7| afubee <9 fq Aee &t 98t § as-Aew A7
TIF-BY (word-length) fagr ater 7| feT 8 fiew gt &2 W3 se-faew fagt
37 T Haer 7| gfules gust § 98 (words) € gV fS9 7T g9 JUET T
78 AfuGea wiew

_)




afulea et & wue @t feametut (Measuring Units for Computer Memory) :

st & et fearret fennfimr
1 Bit (ffz) FElaal #ig 0 7 1
2 Nibble (f553) 4 fifen (bits) &7 AYT
3 Byte (9TE1e) 8 foer (bits) 7T AHT
4 Kilobyte (KB) (fa# =metz) 1 KB = 1024 Bytes
5 Megabyte (MB) (HaI gvete) 1 MB = 1024 KB
6 Gigabyte (GB) (3ftar &7€12) | 1 GB = 1024 MB
7 Terabyte (TB) (247 57€Te) 1 TB = 1024 GB
8 Petabyte (PB) (Uer gvte) 1 PB=1024 TB

295 8.1 dfuges iEt & wue St feareinit
8.2 Huat @t famHT (Types of Memory)
Tat fdgr g Sy-2y famrr & indt S yestEs S fewr faar T :

. wagaT
3 Thyt "

[ s

vt o mite &
=0t 7|

( ﬂm‘ E‘FI'E’ ] Y

[ wirdtae famy J gradt

HHET
L=

R 8.2 Pt it P
HHET & & Wy Frar feg &fgwr av Aaer T : vivgal W gradt et
82.1 b{?‘gﬁﬂ'}ﬁ? (Internal Memory)
féa Gary €t gerfest w3 87 o7 Aiuz grer 8w ivat &9 dfuwr gier T fam
m-at & CPU Saa™ T & 59 A | few He= &8t CPU »iegat inet of =93 a9e 71 CPU
et gfse 79



gfARead (Registers), TH HHaT (Cache Memory) W3 HY HHET (Main Memory) & Wiegal HHat
of =t fdg dfpar fapur T | feust Su-2y faam g »iegat ivdle o =9a= 987 T
fapur & -

8.2.1.1 CPU afawzan (CPU Registers) : CPU afrwes f&a »maETet (temporary) W2 Ag
3 ¥u 39 de3I9 THI afued iHat 9 7 CPU »ive Hae 9t 7 | feusT € =93° CPU gwar
9T 9T W T FreT M Jofeat & A9/giNeT g9 B g9t "iel 91 CPU oW
Ta= Hie IAnced & Wand YHna-afaned faor afer 7 | Unne afanean &9 gerfear,
WHET HFaw, AT FEt = gver e 7 mewT 7| CPU afAwesw o wiy Sergdet 05—
feasweaans afames (IR), HHE e sfawes (MBR), Hidt 3ver afawes (MDR), W Hidt
»FoH FfEFeEd (MAR) |

CPU Cache Memary Main Memory (RAM)

(d,.--""___"‘-\\
Frequently used P~ =
“ dala and “l
Instructions Secondary
- |
{Disk)
Register ||

fF3a 8.3: Sy-gy fapay St Hata (dears g

8.2.1.2 &% ivat (Cache Memory) : 35 WHdt 509 39 degd AHt-a3a2d AHet 4ot T,
w fa CPU € &v aoe <t 9229 & 2w g9 féet T feo CPU w2 Wy ivet & fSaas fig
g9 ©l g7 a1 &9et ¢ | feT CPU @& fanier 293 7'e @8 3¢ wid gu'fest § Hed aod
dyet 71
aH Iat & By (Advantages of cache memory) :
oH HHET € WY &9 9ot fe g ae 98-

o W AHET WY HHEt 578 S 3=t T

. aﬁ'mﬁﬁ'??ﬁ?ﬁ'ﬁm(mceﬂﬁme}ﬁﬂﬂ}mﬂ'ﬁmﬁ?ﬁ?ﬁ'l

« few f&w 89 (oo ReT 9% 95 7 €5 AW & »ied ¥%F (Exccuted within short

period of time) 7T Hal© 95 |

. ﬁ%ﬂ*@ﬁm{tﬁmpnrmy]gﬁ?mmﬁ'l
aH HWaT S IvaT (Disadvantages of cache memory) :

« G AWET €t §eeH AHeET 5o uiE 3

« e gz wfvstt gt 71

8.2.1.3 yfewat/vy ivet (Primary/Main memory) : Yyferat ivedt v §fuGes et &
frr Fa CPU & ot ude &<t 71 &fubes fem that 3 fagt revae st § raer | few vt
gfu@zs weedes Gug CPU @ 33 Afgz It 0% | CPU 593 3+ &% feust ivdla f=9
Fer § ug Ager J | feu §F Fver § RéT g@w wet fenaws S A 9% fAgst § CPU
9IS 3l 7% =93 Aaer d= | feg ivdle Aasdt ivdt &8 3w UdT ddiican w3 o
HHETT &% T8 gepdT 05 | Yrfenat iiet & © HY §=hdT 3 (RAM) »F 39 (ROM) f&9
Efgur 77 AEeT O

80 ShrEra i
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( Primary Memory ]

( Rram ) ROM

SRAM DRAM MROM

EPROM

PROM EEPROM
Rz §.4: yrevt vt et Famt
(i) 3 (RAM (Random Access Memory)) : RAM ?memmalmw
Ja™HT »IF F72T & Hed gaet J 7 AUz fAeH id aH a96 ' <a3 fearderg I a
Bust I et U9 St 7 R | few ugw/feue (read/write) =T8T AHET O, 7= wiAt few
it fEa8 3ver § ug =1 Aae T »iF few ivdt S oy St ree ot | uaz wit fer iyt
feg ger § Uar 37 3 vee ot a9 maw | fev f¥q @8eets ivdt 7, 9= few et e 3rer
gfufes € e I # fawsl € 7e &% aue T 7 7 | fedt aves & afules © a7 Famu
el UPS (Uninterrupted Power Supply) € =92 &=t #et T | RAM f&o® 372 & faue =t
(Randomly) afamr A ReeT 7, Ud feg HueEt sg2 Higait 9t 71 30 &7 wrerd »J 8727 Hed
F9E o AHdET &= Ot ufe I 0% | 90 & Tt ot & Aty fdw Sfemr A AT T

fdaa98.5: RAM

(a) Aefzar W (Static RAM (SRAM)) : mae refea feg aner & fa feo ihvat v e S o
MTUE F7eT § H9ad'9 (retain) d¥ET T A 39 feW & =9 AumE feet o0 | owia,
THLER g 7= Fa= few et femsT ma gver @W A sEe 7 JieT 9 7 few et & st
fHaat ga(power gete down)d ATET & | SRAM &t fou €3 6-zifamean (transistors) & =93
a3t wtet »iF few &9 FEt = alined (capacitor) &at Efamr ger| eifarest & slaw
(leakage) & Fa= BT feW Wit & ®Irae U'=e AUSTET ©F ©f 7993 &o1 Uet| few st
SRAM & DRAM &t 3g7 79-579 {98 H (refresh) a9& ©F 7g93 &df Uet|
refeq v St femmgr=t

«  feo e &8 ' 39 (long life) Tt T

« fen Huet f€9 3727 & wdadTe oue Bt 9a-979 f9ed H (refresh) F9& &F Age=s a4t

et

et gfse 81



»  few fvdt €t sezw A det 7|
«  fog a7 AHet € 39t =9t A T
«  feg 3 wiarg o JE T
«  feg et Wfden gt 9
« oo met famst St wuz favrer et T
(b) sfesiar W (Dynamic RAM (DRAM)) : DRAM &9 57er § A3's & due &et fend
F9-979 fged W (refresh) F9aT UeT 7 | fow & et Hdt & faed W Aeaz (refresh circuit) 83
sarfen ater & | fa 3 § a8t 7 g9 uSt /fas © for &% feuet | Ardtw™ DRAMS
HHET st 3 ot I 08, frast 99 e srlmes (capacitor) Wa e Zfrred (transistor)
sfamar e 71 DRAM & fremer=d fAmer Wwet @ =efanr e 7 faGfa feo arst
T gt gt 7|
«  feg ufe A 2 (short life time) 9%1 T |
«  few Andt f&fe g7er & waoerg due st o9-ue foedn agsT e T
* SRAM @t F@sT &9 feg Wvet a&t gt 71
+ fend AU9E RAM ©F 3¢7 @afaw arer 7|
» femerwma@ e de T
few ufe wfdat gt T
feg Myt famst € yuz We aget 71
(ii) @ (ROM (Read Only Memory)) : ROM &7 yar &7 gtz G=st
FHET (Read Only Memeory) 7| feo €9 ivat 3 faw fev e
ufsnm 77 rarer 7, ug few S5 fefprr &t 7 Aaer | feo 575
TETES (non-volatile) HHet § o= feng s=8e A AEaT &
few f&9 wemet U <9 (stored permanently) AT g7 fogT wier
a‘lﬁwaﬂﬁz‘agga'aa?reﬁh{raﬁ:—ﬁa Aed Feet I few
JAA & HeHed (bootstrap) fagr wer ¥ av four a=s
gfugzs few o sat =afzwr Aehst swfa few T3
fedaefaa wita fae’ fa =rfier-HHtST (washing machine) =
Hfeade= §=% (microwave oven) nirfe f&w <t =afaw aidtt 99 8.6: ROM
T |
ROM &hyi S9-y fannt 35 fFgtut arebw 9
(a) WHEF 3W (MROM (Masked ROM)) : ufo®%t € 30 0795 -289F (hard-wired) Guaes
Jg% #a fan & ufost 3 of Jaraw st Ser a7 f59ex (pre-programmed set of data
or instructions) 9 #& | fow famy € @9 & WREE oW = e e § F fa
Hiaatwt g a& |
(h) UFEHES 3H (PROM (Programmable Read only Memory)) : PROM free-ygatar
HHdt & fan fee frge e =9 9 ses= d13T a7 AaeT O | wAT 4 &t PROM wdte
Fere I i fEer PROM 99 €t 293° g9a ST ANTIET (desired contents) & fem
&g orum g7 rae ot | fond fge ffa 29 of 9@ (programmed only once) 13T
A maeT 7 w3 feo fen fEast miemt & fiuefenr &t AT Faer |
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c)

(d)

Flade® Mg UgeHEs a9 (EPROM (Erasable and Programmable Read Only
Memory)) : fewse »3 (oenes @iz 58T gt (EPROM) & 372 § wiBgrafese
fa@st (ultra-violet rays) € wee &7 fierfen 77 maer 7| fend e gae i
fedactas 9an ©f =94 aiat Arel 4 | feo 979w 10 A8t 3 U AW 3o fen &9
afg merer 7 | fow Iw § fieGs wet meerofese fags of =o3 it 9t 7|
fﬂw fedwes W (e HeE® W (EEPROM (Electrically Erasable and
Programmable Read Only Memory)) : fedagdiast fegaes wia Joenes dtg
G&®t HEt (EEPROM) & faAst € &% Yaey atgr ma fHerfem ar rerer 4 | fen
& sargar 10000 §9 fuefon w2 gur ey i3 7 Ager 71 EEPROM &
far vy g2 9% fo7 & <t fierfenm w3 o™ ai3T 77 Faer I | EEPROM &t yat
fu & fueS= & sae, fea v few fEa gele § =t fuefenr 77 raer 7| few
gt wrar araridar o yfafenT (re-programming) Heared T, ug 38T T

ROM & &9 : ROM ¥ &9 d&t fd= ae 95~

feT e-=SB =% (Non-volatile) fam & Arat 71

few f&9 gz 3o fan vowea=n <t &df 9v% AgeT |

RAM & Harg# feg vyat At a7 |

RAM &t gwaT & foa ivdt frmmer sdidar 3<1 T

few et mefea famt &t <t T faus™ & o-w9 foed® dos & Agoa &t Uet

8.2.2 ¥JaT HHat (External Memory)

few

(non-volatile) HWat =t fagr Ater | feg WWat ¥y WHet 3
gegwg v Tut det 7 | feost €f @93 g7er wid gos™ & Ud
39 I Acd Jad ¥ Bl J131 Atel ¢ | fegat Hiahit § CPU
i ot fenmawe =Tt a9 Aawr | feast § fesye ez
Eﬁ?ﬁl’ (input-output routines) gt ferams atgr aier O | Reat
et fgsT e ufost iy it ff Sfor e 3, few
CPU few g7eT €f =93 a9 Faw' J | §e0e= &gt 997 fana,
CD-ROM.

HHdT & Farsdl A Adrgeisdt (auxiliary) 7T FETE

fEag 8.7 oew femer
(HaAFEaEE HHET)

DVD »irfe |

Hasat Huat et feimset

Pt fise

feo o fea (magnetic) #= mirufeas (optical) famy & ivat 3=t T

Famiu/y= =93 Gar (Reusable) HHat : Aagat et e ser g Se 3 Gamir 39
Aed afoer & 7e Ia af 8w €ug @y T9 & fefir a2 7 fend gwe oo
firetfenr aT A=

REE (Non-volatile) ivat : e vt ffe ser farst Se de S S Ua e T Aew
afaer T

ganaar (Reliable) : Rarsdt néaw trzat ot €9 #faar mfa@zr (high physical stability)
gras feast &9 gve gfawz afder T

=93 f&9 »Aat (Convenience) : gfuSes AezEne & HEw &8 H&3™ Yyug
(authonzed}maq'r?;ﬂm%mna@ & w= foret 293 a9 nae 95 |
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*  AHEET (Capacity) : Adsdl Acod Sofaie3t fenat € Aer €9 503 War 32" Aeg
&9 Aaret T |
&tHE (Cost) : Uferat Wyt & Hare® Hosfea eu af fana €3 ser d még aao™
el ARST U7 J |
«  afuges Raadt et 3 fast reee T RIET T
«  fow &t gegre yfendt ivet 578 ISt det 7|
MaReIsEHaFat HHat vy 39 3 @ I &t 3t 71 35t o ar fiae Sy-2y famy &t Agsdt
et ot famdt & e faor T -

Secondary Slorage

Devices

J |

Sequential Access Direct Access Devices
Device

1

Magnetic Tape
| 1
Magnetic Optical Disks Memory Storage
Disks Devices

) g i

Floppy Hard CD-ROM WORM CD-Rw pyp Ffash  Memoary
Disk Disks (CD-R) Drive Card

fefra 8.8 veralt et Hvat et Fawn

Fer R g MR T St YU ST T Raw J fAan gy fRe Br  reg aisr aiwr | feo
Buege Gust =g Rfier "ustamaT (sequential processing applications) HE gae ge
75 frg femferse ge faamast & fEa 3° aoie f¥a AR 396 & Ages g1 J |

Sequential Access

. s e YN
1 2 3 4 ] ] rd

fd=a 8.9 safee Hany o mae
Harafesr 2y o famy & weaw fe=en & ffa ot Gewoas 7| Hardfea 2y & gmer
AedH AHaET 2U o Bt §ug fegge goat 7 | o Reaa Mg Frer S @o wgar =t o A
2y ot fo gt anet Suvdt I wew STt A AEEt 7 | Hatsfed 2y midEr fiew ySt fEe (bpi)
fEgwmitmaer &

& ©f Hedd AHTET = F7eT faqas q9& & WEaT (Densily) x 2U & Saret
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$.2.2.2 ofedwe wain Guaae (Direct Access Devices) : feast RegH W39t &9 faud =t
faw wegw ¥=9 (location) & Ffew 7t @7 F5 udTomr 7 vaer & | feu o3 g S 3 o99
Fo&T Ja Ud9E € AgSI YT dae 75 |

Direct Access

1 3 7 2 6 4 5
fig 8,10 Ffedae wany =t oaer
feg Aeaw Suaas sfodae hfHer © oWt fae fa we-wls feae gfaar At »is-
wete Hfaar fadew »ife f&9 sra<ew d© Ua | 3fedae WaH | Hedd Waar ot g%
Seugr vo- Haafew famar (Magnetic Disk), »mufesrs fawer (Optical Disk), m= Harde-
wrufeas famar (Magneto-Optical Disk) Wme |

8.3 Hersfea fowa &t #faa ¥&39 (Physical Structure of Magnetic Disk)

Hatsfeat fame fea Rasdt Aéaw fs=meln & & s7er & Ud 39 & (permanently) Féd 96
= =a3t Atel 7| wiAt Harafea fana @9 meéa 3¢ & @H=T (sequential) »a T39S
(random) T9T &% YU3 a9 Aaw 77 | fda I9at fana & 29aW (tracks) W HI2aW (sectors)
fa Efzwr wer 1 Tat féar H3e Hoafea fana &t 3faa geze & wanler T
8.3.1 z3aw (Tracks)

favar St rgo 'g':u' guT Ad »ifoy a'efes Fa9t (invisible concentric circles) f&a Sfamr
Afer T, fAust § S9an faor AT 7| fegst 2o § 9odt edd 3 wive <% § #19 3 B
gafent fea dag ffsr vier ¢ | fare G uw edan ©t farest faver &t mider & mMaAme <u-

=1 J1 1 sector = 512 byles a track

3T 5.11 7oan W3 Aaeed

8.3.2 Aazad (Sectors)
fana e 99 zdq &2 Tt fee Sfanr arer 0, faust § Aaeaa =7 afewr qier
T 1999 g9 fE9 8 #F =0T Ages & Aav 95 | f¥a Aaee ffanmy 39 3 512 gl §= 0%
ferir =t fowar € weaw mdeEr 3o 89 gayd ot 293 o8 yus st A raet §
AedH AHOET = & H3Y (surfaces) ¥ fareat x YT AST (surface) Z9aW o fareat x
Yt 29w Ageaw ©f faest x y=t faes geten =f fasst

et gz 85



1. AEt afu@es e fefa wifvor reéaw use de  faw &9 dfules € & a9 =&t
AT Jget 72T w3 §W Frer §UT 9 gda eyt gerfest ree g9d ddtit wr
R T I% |

2. afules Wuet &t auder Gaet far it fs=retn f&e 372 § reT ooa ©F mgET
It T

3. S PHet 993 39 gee AMT-dFaee Wit It &, 7 fa CPU & §y 59w &t ge3mg
& 3w aw fést T

4, FfuGze yfewat ivet 3 fagt Aeee =at T Aa=T|

5. W (RAM) T %gg T §3H HaHH HHat (Random Access Memory).

6. @ (ROM) BT »idg T dtF §&8T i1t (Read Only Memory).

7. fena & 73T § T0F A9 wifey Fefaz It (invisible concentric circles) &9
fgo ater 7, fagst § 0w fagr e 71

8. foma v 999 2dq 2¢ fIfmi feg <fawr aier 7, frost & Raega =1 afenr
Her T |

9. =Udl WHEt & REFET AT HaTEmEeT (auxiliary) 7T FETET (non-volatile) HHat €t fagr

"er T
e
HYUHET URS :
I faer € AYT & TEZ (byte) faar AFET T
g 3 W, 16
=S ) H. 64
1. fex fde 7 oeteet fadte & mHles LE] &% Yyeahs atgr 7
FaeT |
. 0.1 . 0,0
To12 O |
M. 34 (RAM) =7 wgg
€. di= wawAw iat w. W WEHHE HHET
7. Buigzg e v, feost fed gt oot
IV. @H (ROM) &7 wgg
g. iz Gwwt et . T3 Gawt ivet
T, dF Gus iiat feost fed ot &dt
V. f‘a‘ﬂa?aﬁaﬂaa%ﬁ]“fﬂhﬁﬁaefsw#?ﬁ frost & o wrfenr
qHar T
€. Faead (Sector) W, Y3d (Area)
T. A®(Cell) . 2 (Tape)
U5 fafomit & yg gu fed .
1. MB II. GB
M. RAM IV. ROM
V. IR
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L HHEtata?

1. SyY-Ty faadt T iudta © & fog |

1. yretvat inat at a7

V. 39 (ROM) ot Sy-=y famaut € &t fai

I. @ (RAM) " 34 (ROM) ¥ =952 &9 |

1. g7dt et (Bxternal Memory) € fenrfunm 59

1Il. A&zt Hyat et fermar=T e S9a= ad |

IV. 23aW (Tracks) W HaEaw (Sectors) &t T& T8 7

V. dH FHET (Cache Memory) a1 & 7 foRe &9 mig ovabwt & |

[ J IS
cie | )
=t 7
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APPENDIX -1
wiarast fdg vififar dadin et #y Aadfedt

EXERCISE I

agdfz  ;ilkjh asdfg  :lkjh asdfe  :lkjh asdfg dlkjh asdfg
asdfz  :lkjh asdfg  :lkjh asdfg  lkjh asdfg Akjh asdfg
asdfe  :lkjh asdfg  :lkjh asdfg  :lkjh asdfg :lkjh asdfg
asdfg  :lkjh asdfg  :lkjh asdfg  :ligh asdfg Akjh asdfg
asdfg  :lkgh asdfg  :lkjh asdfg  :dkjh asdfg lkjh asdfg

EXERCISE 11
Ask Fad Alsas Shad Lads Flags Flask
Jag Fag Fall Hash Glad Galls Salad
Jak Had Gaff Dash Gall Flash Slash
Sad Lad Adds Lash Hall Lakhs Dhalls
Dad Asks Alas Dall Fall Glass shall

EXERCISE III

gwert  poiuy gwert  poiuy gwert  poiuy — gwert poiuy  qwert
poiuy  qwerl poiuy gwert poiuy gwert  poiuy gwert  poiuy
qwerl  poluy gwerl  poiuy qwert  poluy  qwerl poiuy  gwert
potuy  gwerl poiuy  gwert  poiuy qwert  poiuay qwert  poiuy
qwett  poiuy gwerl  poiuy gwertl  poiuy  gwert poiuy qwert
poiuy qwerl poiuy gwerl poiuy  gwerl  poiuy gqwert poiuy
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EXERCISE IV

awerqfa ;oiupj; awerqfa soiupj: awerqfa ;oiupj;
awergfa :0lupj; awerqgfa :0lupj; awergfa 0iupj;
awerqla ;o1upy; awerqia .o1py; awergfa solupj;
awerqgfa :olupj; awerqfa :olupj; awergfa ;oiupj;
awergfa solupj; awergla solupj; awergfla soiup);
EXERCISE V
Fish Dirks Oldest Apple Grade Falls Kodak
Rails Jaded Dead Usual Sales Filed Legal
Lease  Lakes Agile [sles Ahead Larks Roses
Forks Hedge Skill Rupee Grass Would Alpine
Jaded Liked Equip Quail Jokes Asked Walks
Fiddle Saddle Dead Filed Lakes Lease Legal
EXERCISE VI
azxevl lkmnbj azxevi Tkmnhbj azxevt lkmnbj
azxevl lkminbj azxcvf lkmnbj azxcvf lkmmbj
azxevl lkmnbj azxevl Tkemnhbyj azxevt lemnbj
azxcvt lknanhbj azxevt Ikmnbyj azxcvt lkmnhj
azxevl lkmnby azxevl lkrmmnbj azxevl lernnby
EXERCISE VII
Cat Jack Colour Neither Enemy Boal Calculta
Not Have  Joints Calling Voted Very Yineyard
Met Wind  Nerves Enlarge Money Move Material
Men Verb Verbal Someone Marry Give Sterling
Bent  Joint Jackets Examine:  Thousand  Cyhnder Agsessment
King Carry  Jumbled Examined — Struggle Possible Beginning
Zeal Night Booklet  Gracious Grizzled Frequent Meanings
Zero Tonic  Cutting  Becoming  Zodiacal Exponent  Doubtless




EXERCISE VIII

12345 098767 12345 (98767 12345 098767

12345 098767 12345 098767 12345 098767

12345 098767 12345 098767 12345 098767

12345 098767 12345 098767 12345 098767

12345 098767 12345 098767 12343 098767
EXERCISE IX

Type the following sentences 5 times:

B O ol ol RS ERLER

[ [
i =
" v

Lost time 18 never regained.

Get-up early and do your work.

Today's youth and tomorrow's old

Age 18 a virtue when wisdom is with il

Measure your word before it goes out of you.

My steps are measured.

A friend in need is a friend indeed.

Children are innocent and should be guided nghtly.
Our Land has great sages who knew the eternal truth.
Truth never fails.

The Quick Brown Fox Jumps Over A Lazy Dog.

EXERCISE X

Type the following paragraph 10 times:

Our flag

is tri-colour. SAFFRON is the symbol of sacrifice and a string mind. WHITE is

the symbol of purity, love and peace. GREEN is the symbol of plenty and joy. We hoist
and salute our flag. We are ready to make sacrifices for our country. We want peace and

progress

. We want to be pure.
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APPENDIX - II

MY 9T TE B Yd gu

ACRONYM FULL FORM

Al ARTIFICIAL INTELLIGENCE

ARPANET ADVANCED RESEARCH PROJECT AGENCY NETWORK

BMP BITMAF PICTURE

bpi BITS PER INCH

CD COMPACT DISK

CPU CENTRAL PROCESSING UNIT

CSS CASCADING STYLE SHEET

cur CHARACTER USER INTERFACE

DOS DISK OPERATING S5YSTEM

DRAM DYNAMIC RANDOM ACCESS MEMORY

DSL DIGITAL SUBSCRIBER LINE

DVD DIGITAL VIDEO DISK

E COMMERCE ELECTRONIC COMMERCE

EEPROM ELECTRONICALLY ERASABLE PROGRAMMABLE
READ ONLY MEMROY

EMAIL ELECTRONIC MAIL

EPROM ERASABLE PROGRAMMAEBLE READ ONLY MEMROY

FTP FILE TRANSFER PROTOCOL

GB GIGABYTE

GIF GRAPHICS INTERCHANGE FORMAT

GUI GRAPHICAL USER INTERFACE

HTML HYPER TEXT MARKUP LANGUAGE

IAP INTERNET ACCESS PROVIDER

IBM INTERNATIONAL BUSINESS MACHINE

IC INTEGRATED CIRCUIT

ISDN INTEGRATED SERVICES DIGITAL NETWORK

g1




ISP INTERNET SERVICE PROVIDER

IT INFORMATION TECHNOLOGY

JPEG JOINT PHOTOGRAPHIC EXPERTS GROUP
KB KILOBYTE

MB MEGABYTE

MIDI MUSICAL INSTRUMENT DIGITAL IDENTIFIER
MODEM MODULATER DEMODULATER

MPEG MOVING PICTURE EXPERTS GROUP

MROM MASKED READ ONLY MEMORY

NIC NETWORK INTERFACE CARD

PB PETA BYTE

PC PERSONAL COMPUTER

PNG PORTABLE NETWORK GRAPHICS

POP POST OFFICE PROTOCOL

PROM PROGRAMMABLE READ ONLY MEMORY
RAM RANDOM ACCESS MEMORY

ROM READ ONLY MEMORY

RTF RICH TEXT FORMAT

SERP SEARCH ENGINE RESULT PAGE

SMTP SIMPLE MAIL TRANSFER PROTOCOL

SRAM STATIC RANDOM ACCESS MEMORY

B TERABYTE

TCP/IP TRANSMITION CONTROL PROTOCOL

ULSI ULTRA LARGE SCALE INTEGRATED CIRCUIT
UPS UNINTERRUPTIBLE POWER SUPPLY

URL UNIFORM RESOURCE LOCATER

USB UNIVERSAL SERIAL BUS

VLSI VERY LARGE SCALE INTEGRATED CIRCUIT
www WORLD WIDE WEB
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APPENDIX - III

(MS WORD)
Shortcut Keys Used for
Cirl+A Select All
Cirl+B Bold the selected text
Cirl+C Copy the selected contents
Ctrl+D Opens the Font Dialog Box
Cirl+E Center Align text
Ctrl+F Find text
Ctrl+G Goto line/page no etc.
Crrl+H Replace text
Crrl+l Italic the selected text
Crrl+J Justify paragraph
Crrl+K Create Hyperlink for the selected text
Crrl+L Left Align the paragraph
Ctrl+M Increase Indent
Ctrl+N Create a New File
Cul+O Open Existing File
Cirl+P Print File
Crrl+0) Clear Indents and Tabs
Cirl+R Righi Align the text
Cirl+5 Save File
Curl+T Increase Hanging Indent
Cul+U Underline the selected contents
Cirl+V Paste the contents from the clipboard
Cul+W Close File
Crl+X Cut the selected contenls
Cul+Y Redo the last action (if possible)
Cirl+Z Undo the last operation
Cirl+1 Single Line Spacing
Cirl+2 Double Line Spacing
Curl+5 1.5 Line Spacing
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Ctrl+]

Increase Fonl Size

Ctrl+] Decrease Font Size
Ctrl+Shifi+C Copy the Formats of selected text
Ctrl+Shifi+V Paste the copied Formats on selected text
SHIFT+F3 Change Case
FT Spelling and Grammar Check
Alt+F4 Close Prozram
94 Comruren SciEnce




(MS POWERPOINT)

Shortcut Key Used for

Alt + A Go to the Animations tab

Alt + F Open the File tab menu

Alt + F2 or F12 Open the Save As dialog box

Alt+ G Open the Design tab

Alt+H Go to the Home tab

Alt + K Go to the Tramsitions lab

Alt+ N Open the Insert tab

Alt+Q Directs to the “Tell me what you want to do” box
Alt + R Go to the Review tab

Alt+ S Go to the Slide Show tab

Alt+ W Go to View tab

Alt + X Go (o the Add-ins tab

Alt+ Y Go to the Help tab

Alt or F10 Turn the key tips to “on’ or ‘off”

Ctrl + A Select all the objects on an active slide
Cirld + AL+ 'V Open the Paste Special dialog box

Ctrl + B Toggle bold on the selected text

Ctrl + C Copy the selected text, object, or selected slide
Cirl+ D Duplicate the selected object or a slide
Ctrl + E Center align the selected text

Cirl + F Search in a presentation or use Find and Replace
Ctrl + F1 Show or hide the ribbon

Ctrl + F2 Print Preview View

Cirl +1 Toggle italics on the selected text

Cird 47 Justify the selected text

Ctrl + K [nsert a hyperlink

Cul+L Left align the selected text

Cirl + M Insert a new shide

Ctrl + N Create a new presentation document
Ctrl + O Open an existing presentation document

ArPrRnIx
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Ctrl + P

Annotate using a Pen tool while playing the slideshow

Cul +Q Save and close a presentation

Ctrl + R Right align the selected text

Cirl + 8 Save a presentation

Ctil+T Display the Font dialog box after text or object is selected
Ctrl+ U Add or remove underline to selected text

Cul+V Paste the selected text, object, or slide

Ctrl + W or Cirl + F4

Close a presentation

Ctrl + X Cut the selected text, object, or slide
Cil+Y Redo an action

Ctl+Z Undo an action

Delete Delete the selected text, object, or slide
Esc End the slideshow

E5 Play the presentation from the start

F7 Check for spellings

Home Go back to the beginning of the slide

N or Page Down

Move to the next slide while playing the slideshow

P or Page Up Return to the previous slide while playing the shdeshow
Shift + F5 Play the presentation from the current slide
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